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PART IV (B)—LOCAL GOVERNMENT

Local Government Notifications
L.D.— B. 2[87
THE PRADESHIYA SABHAS ACT, No. 15 OF 1987

RULES made by the Minister under Section 184 Pradeshiya Sabhas Act, No, 15 ol 1987 rcad with Sections 171 and 173 of that Act,
U. B, WIEKOON,

Minister of Pablic Administration,
Provincial Councils and Home Affairs.

Colombo,
0Tth April, 1989,

Rules

1. These Rules may bocited as Pradeshiya Sabha (Financial and Administrative) Rules, 1989,

CHAPTER 1 — GENERAL

2. (1) The Chairman of a Pradeshiya Sabha shall be the Chief Executive Officer of the Pradeshiya Sabha (hercinafter referred
to as the Sabha) and as such he shall be responsible for :—

(a) the decisions necesseary for carrying out the duties and responsibilities cast on the Sabha by law ;
(b) giving promp! effect 10 those decisions ;
(c) discharging all duties and responsibilities cast on him as the Chairman of the Sablt

(d) controlling thestaff of the Sabha,a locating to them their dutics, and ensuring that those duties are promptly und acco-
rately performed.

(2) Any person making or authorizing the making of an illegal payment, or by negligence or misconduc_:l c_;msi ng any deficiency
or loss 1o the Sabha, or [ailing to bring to aczount any sum which ought to have been brought to account is liable to be personally
surcharged theamount of the loss.  For the purposes of this section person means, the Chairman, members, and all the officers of the
Sabha : and in case of any such loss it shall be u question of fact as to who was respensible for the loss in questicn.

3. The Chairman of a Pradeshiya Sabha shall be personally and permanently responsible for the proper custody and disburse-
ment of the Local Fund, and for the due performance of the financial duties of the Sabha's Officers, He shall, therefore, exercise such
control over the staff as to ensure the prompt and accurate performance of their duties, and shall take, or request the Sabha to take,
such disciplinary action as may deem necessary.

4. The Chairman shall be the Accounting Oficer of & Pradeshiya Sabha and subject 1o these rules and to such instructions as

may beissued by the Minister o[ ]:.ocal Government the financial and acrounting operations of & Pradeshiya Sabha shall be under his
general management and supervision,

1A
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5. Itshall be duty of the Chairman to ensure—
(i) that an adequate system of financial controlis established in the Pradeshi
(ii) that the financial activities of the Sabha are properly planned through classification of expenditure in ferms of p
grammes, and financial transactions are taking place according to the financial regulations,
(iiil) that an adequate system of internal check is being maintained in respect of expenditure and (he collecticnof reveny,

(iv) that there is a system of management which would ensure supply of up-to-date information,
and the budget are satisfactorily implemented and thaty

yi Sebha and its Sub Offices,

(v) that the programmes contained in the development plan
benefits accrued thero from are commensurate with the expenditure,

(vi) that the relevant officers collect revenue and other dues to the Pradeshi
brought into account,
(vii) that there is an ndequate internal audit system in relation Lo the financial and stores frapsacticr”
(viii) that necessary action has been taken withregard to the security of cash and fixed asscts of the Pradeshiya Sabla,
(ix) that at;tatemenl of revenue and expenditure as classified according to the programme is submitted to the Sabha every
month,

(x) that bank reconciliation is prepared monthley.
(xi) that proper insurance coverage has been obtained in relation to the cash in transit, and other valuable articles,

(xii) that adequate security has been obtained from Officers who are responsible for dealing with cash and sicres, efc,
(xiii) that an annual budget and a development plan is submitted at the gencral meeting of the Sabka.

ya Sabha at the correc|time and that they g

authorize officers, 10 inspect accounts of any Pradeshiya Sabha. Such Officers shall be entitled at all

6. The Minister may,
e charge of Chairman and the Officers of (ke Sabha.

reasonable times to have access to &1l books, records and vouchersin th

7. The Auditor-General and his officers shall at all reasonable times entitled to have nccess to all book:, recerds and returns
relating to accounts. Every Officer of the Sabha shall provide them with every facility for inspecting such documents and shall be
answerable for all questions relating to accounts.

8. Itshalibetheduty of theChairman to reply immediately Lo queries addressed Lo him by the Auditor-General, giving all the
particulars or information desired.

9. TheViceChairman ofa Pradeshiya Sabha may be authorized by the Chairman in writing to perform any of the duties, required
to be performed undcr these rules.

10. Ifany Pradeshiya Sabha maintains any sub office, officer in charge of such sub office shall be responsible for the following

duties relating to financial activities :
(i) to ensurethat dutics assigned to him are performed withoutdelay andin accordance with the decisions of thc Pradeshiya

Sabha,

(ii) to ensure that target datcs are fixed for starting the implementation of each project and that projects areimplemented

in terms of target dates ([n doing so o showld be cautious aboul the finencial viabilily of the preject),

(iii) Lo ensurethat dues are collected and brought to the account and credited (o the Pradeshiya Subho Fund as directed by

the Sabha,

(iv) to ensure that prescribed revenue registers and other registers are maintained properly,
(v) to ensurc that insurance COVErage obtained and maintained in respect of items of property that are ordinarilyipsured,
(vi) to maintain correctaccounts in respect of the petty cash imprest and to take nction to renew the pelty cash imprest ns

the proper times,

(vii) to take action Lo ron

(viii) to take steps lo eosure the safe custody of all asscts o

der all returns to the head office at the end of cich diy, month and quarter, ad
fthe Sabha.

CHAPTER II — Tue BUDGET

|1. The annuzl budget of the Psadeshiva Sabha shall be prepared by the Chaieman, and submitted to the Subha in time to be

considered by the Sabha.

]2. The revenue and expenditure shall be arranged according to the programmes, Codes and Titles as set out in Form PS 20 in
the Schedule to these rules.
mmissioner of Local Government, Assistant Commissioner of Local

udget shall be sent to the Co

Auditor General, before the beginning of the year to which such budget relates.

13. A certificd copy of the b
imited and arranged

Government, in the region and to the
When the budget has been passed by the Sabha the expenditure of the year shall be held to bel
14. (1) bursements on account of any service for that year are required, which could not have been for.seent and ca.muzt be
-payers, the Chairman shall at the earlicst opportunity and befor® the expenditure

Where any further ‘g: .
i triment 10
postponed withort f the expenditure so required and obtain a vote for the amount.

is incurred submit to the Sabha,

the interest of the rate
a supplementary estimate o
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(2) Whenever such expenditure or expenditure in excess of the amount already provided under an item may be met from s

. R s . avings
On another item, recourse shall be had (o such savings. In cither case a resolution of the Sabha is necessasy for the additional vu

e,

(3) A copy of every Budget or Supplementary Budgct of the Sabha shall be open for inspection to the public of the area, at the
sabha Office and its Sub-Offices.

Cuarrer UL-- Ricuiers
I, RECEIPT AND LICENCE FORMS

. 15, The standard form of reccipt (Form PS—I) as set out in the Schedule herelo shall be used in cases in which no special form
has been authorized. A indelible pencil shall be used for filling the form and for signature, The form shall be in quadruplicate, Carbon
paper shall be used for obtaining the duplicate, triplicate and the fourth copy.

16.  An adequate supply of receipt and licence books shall be obtained sufficiently in advance of requirements. Every lcafl of
such books shall be machine numbered consecutively.

17.  The books when received shall be entered in a register of counlerfoiled books in Form PS—21 sct out in the Schedule herety
scparate folios shall be used for each kind of books.

18. The licence books shall be impressed with a rubber stamp signalure of the Chairman before they are issued for usc.

19.  Every counterfoiled book shall be in the charge of the Sz:retary of the Sabha, He shall be personally responsible for their
custody and proper use. Used books shall be reserved for at least Lwo years after they have been passed by an audit examiner.

2. COLLECTION AND DISPOSAL OF REVENUE
20. Any person paying money to the Sabha shall in the first instance be dealt with by the Revenue Clerk. After verifying the
correctness of the amount to be pa‘d by reference to the respective register and recording the receipt therein the Revenue Cl:rk shall
write out the receipt or licence form applicable thereto and send the original and duplicate to the Cashier, at the same time instructing
the person to pay the money to the Cashizr. The triplicate copy shall be attached to the P.5. 3.

21. The Cashier on recziving the money shall sign the receipl or licence, using a carbon paper fot the duplicale, stamp it with
the office date stamp and hand the orrginal to the payar. The Cashizr shall return the duplicate to prepare P.S, 2.

22. In case of remitlanczs by post the officzr opening the post shall enter the particulars of the remittances in a register in form

PS—22 set out in the Schedule hereto, hand ovar the remittances to the cashizr obtaining his initials agzinst each item, and then pass the
register and the letter accompanying the remittances to the Revenue Clerk. The Revenue Clerk may then issue receipts or licence forms

to the Cashier.
23. The Cashier shall complete the receipts or licence forms and despatch them to the senders.

24, The dale of eredi of the remittences entercd daily in the Register of Cheques, shall be marked by the Cashier. The entries
shall be initialled by the Sezretary or an Officer authorized by him, In columin 12 in token of their correctness.

25. The receipt shall contain a sufficient deseription of the amounts paid in and the Head, Sub Head and items of Revenue or
other account tp which the sum is o be oredited,

3. PRADESHIYA SABHA FUND
26. The Pradeshiya Sabha Fund shall be lodged in the name of the Sabha at a Bank approved by the Minister.,

27. Four specimens of the signatures of the officers authorized to sign cheques shull be sent to the Bunk at which the Subha has
account. This rule applicd also to an acting officer.

28, Cash transactions shall commence at 9.00 a.m. and close at 1.00 p.m. d-tily, unless otherwise fixed by resolution of the Sabha.

29. The total collections shall be lodged at the Bank daily. No payments shall be madz from the total collections in any eircums-

tances.

30. Cneques may be accepted instead of cash provided reasonable recautions are taken lo safeguard the interests of the Sahhy,
3[. Where a chaque is dishonoured the person from whom it wais accepled shall be asked to pay in cash,
4, ASSESSMENT TAX

32, An Assessment Register in form PS—23 as sci out in the Schedule hereto shall e kept of all buildings and lands on account
of which essessment tax is payable.

A 10—D 003878
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. 33 The Assessment Clerk shall prepare a Jist of defeulters at the end of cach quarter and 2 d‘sfms w;;?l: for the
signature of the Chzirman, The details in the list shell bz carefully checked by the Szeretary. The distress w..rrn?t s e given a¢
the earliest possible moment with the list and receipts to the distreining officer with precise instructions as to the warrant costg he
should collect and as (o the date by which he must deposit his collections and report his seizures.

Werrant costs shull bz entered in red ink on the receipts by the Assessment Clerk before he delivers them to the distraining officer,

34. No charge shall be made for sejzure and removal of goods unless such goods are actually removed to and placed inga place
approved by the Sabha for the purpose,

35, Charges for scizure and removal, for keeping in safe custady by a distraining officer, or fer kecping a person In possession,
shall be recovered by the distraining officer who shall issue 2 receipt therefore from a blenk book in 2 simple form in duplicate showing
the number and th situation of the nremises and the amount recovered. The distraining officer mey retein these moneys but  shal]
produce his receipt book to ba checked with the warrant when he returns the warrant completed.

36.  Charges for keeping goods in safs custody in 2 store provided by the Sabhe shall be paid at the office and 2 receipt in form
P.S. 1sctoutin the Schedule hercto shall be used,

37. Monzy collected by the distraining officer shall be deposited and brought to account.

. 38; When the distraining officer has taken action he shall return the list with any receipts unissued nothing on the list the result
of his action in respect thereof,

39. A seperate file shell bs maintained by the assessment clerk for maintaining distress warrants and list of defaulters,

the distraining officer’s schedules of peyments, list of property advertised and sold for defeult and any special instructions (o the
distraining officer.

40. Distreining Officer’s clzims for commission shall bz checked with the recoveries according to the Asszssmant Register and
a note mads in the regis|er against the items on which pryment of commission is authoris. d.

41. Each distraining oficer shall give sceurit y for the due performance of his duties in such manncras the Chrirman shall dstermine.

42. The following programnie gives epproprizie dates for the assessment and recovery of property rates :

(1) Assessment—
Assessors appointed and printed forms ordered by October 1.
Complete 2ssessment list delivered to the Chairman by November 15,

Assessment notices and dxmands of pzym-=nt to bs completed by December 15 and served by Dzcembzr 31.  Objections
Lo assessment to be heard as soon 2s possible batween (heir receipt and March 1.

(2) Distraint—

Issuz distress warrants . . -+ April 8, July 8, Octobar 8, January 11,

Distruiners to deposit finel collections and report all seizures ., April 30, July 31, October 31, January 31

Advertisements of property seized and 1o be sold to be sent 1o May 15, Augus 15, November 15, February 15
the Gazetle '

Period for szles v - -+ June 15, Seplembar 15, December 15, March 15

43. The procedure provided for the essessment and collection of Assessmen Tax, as given jn Rules 31—42 shall, with necessary
modifications apply to the verification end collection of acreare t2x by a Predeshiya Sa bha. - ’

5. CONSERVANCY FEES
44. A register of 21l premises conscrved shall be kept by the Revenue Clerk,

45. The supervising officer shall furnish 2 monthly 'l.ist to :hc clerk in cha[-gc by the Sthoof ezch month showing the variation in
the service, if any, for the previous month. Where no change hes occurred g pj| relurn shall pa furnished, The list shell be filed of

record., . iy s
46, The clerk shall, in the case of vacant premises, note the letter * V*' i (e column for the month for which the report is made

and alter the other columns in accordance with the variations reported, noting the month against egeyy alteration. The Szcretary shall
initial the allerations. ;

47. The reccipt fur any payment of Conservancy Fees shall be in Form pg |,
4s. A Conscrvancy Ledger shall be kept on the same lines as the Assessment Ledger,

49. The amount due for cach month shall bs entered in the Ledger soon atfer the acqyoy Mentioned in rule 47 has been taken.
T
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f. VEHICLES AND ANIMALS TAX AND DOG REGISTRATION FEES

50. Schedule in form PS-24 set out in Schedule hereto shall be issued to every householder to be returned with all the information
required therein before a specified date.

51. The schedules shall be issued to 21l dwelling houses in the order in which they appear in the asizssmat liat. Bcl‘urc.thc-
ar shall be given

schedules are issued the number of the house and street and G,ama Sevaka Division shall be filled in and a serizl numb
them in the order of issue.
59, When the schedulss are returned to the officer, they shall be filled in the order of the serial number. Care shall be taken to

collect all the Schedules.

53. The information regarding vehicles and animals and dogs obtained by means of the schedule shall be transferred to a register

in form PS-25 as set out in the Schedule hereto.

54. The receipt to be used in the case of peyment of the vehicles and Animals Tax shall be in form PS 1.

55, Every certificatc of 2 dog shell be in form PS-26 25 set out in the Schedule hereto.

56. When the tax of fees are paid the Revenue Clerk shall make 2 note to that effect in the register, quoting the cash book number

and date of the receipt.

57. In the event of non-payment before the due date, action shall be taken as prescribed by Law.

58. A record shall bz kept of the receipt and issue of dog collars, muzzles and vehicle plates.

7. TRADE TAXES

50. At the beginning of each year {he Revenuc Inspector/Revenue Supervisor or any other Officer authorized by the Chairman
shall carry out a survey in the Sabha area and prepare a list of trades i accordance with the Section 150(1)of Pradeshiya Sabha Act
No. 15 of 1987 and such list can be submitted to the Secretary of the Sabha on or before 31st of March every year.

60. The Officer who doss the survey shall give the lollowing \nformation in respect of each trade in such list.

(1) Grama Seva Niladhari Division

(2) Name of Street/Road

(3) Nature of trade

(4) Assessment number of the prenses

(5) Anoualvalve of the premiscs

(6) The name and address of the p=rson who 1s carrying on the trade

6. A Register ol Lthe trasle tas shall be neuntained m form PS-26A and the Seeretary of the Pradeshiya Sabha shall divect the

Revenue Clerk to enter all the Trades given in the List 1n this regisier.
)

of the Sabha shallsend a noticein Iorm PS-26B Lo all pzrsons whose

63. Al the beginung of Api ilin every year, the Secretary
ade tax imposed by the Sabha within seven days on

names iare recroded in the register of the secord of trade tax demanding them to piy Ir
receipt of the notice.

o e Sublia i respect of trade Laxes shallin the nestinstanee be dealt with by the Revenue Clerk.
Afier verilying the correctness of the amount to be paid by referencelo the trade tax register and recording the receipt tperein the Revenue
Clerk shall write out the receipt form applizablcthereto and send the original and duplicate to the Cashier, at the same time instructine the
person to pay the money to the Cashier. The triplicate copy shall be attached to the PS-3.

63. Any person paying money |

4. The Revenuc Clerk shall at least every other week check completely the unpaid 1tems in the Register of Trade Tux with the

duplicate receipts signed by the Cashierto sce that all the payments are duly entered.

65. On theexpiration of the period allowed for puyment the Revenue Clerk shall prepure a list of defaulters and submit it to the

Secrctary.

66. The Sscr=tary shall then tale actionin terms of Section 150(4) of Pradeshiya Sabha Act No. 15 of 1987 Lo recover the arrears

of tax due.
£, TAN ON BUSINLSSIS AND PROFESSIONS

st

as laid down in Rules No. 59-66, with nezessary changes shall be followed in respect of Lux on business ang

67. The procedure
152 of the Pradeshiya Sabha Act.

professions under Section
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9. TAX ON UNDEVELOPED LANDS

68. The procedure as laid down in Rules No. 59-66, with necessary changes shall be followed in respect of tax on undeveloped

land under Section 153 of the Pradeshiya Sabha Acl.

10. TAX ON CERTAIN SALES OF LANDS
69. A Register in form PS—26C shall be maintained in every Pradeshiya Sabha in respect of Tax on Sales of Lands as
provided for in the Section 154(1) of the Pradeshiya Sabha Act.

11. CART LICENCES

70. On application for a Cart Licence the Revenue Clerk shall take the declaration of the applicant.
71. A register shall be maintained in respect of cart licences in form PS-27—given in the Schedule.

st of defaulters in order that action may

92. The Clerk shallexamine the register at the end of March each year and prepare a li
as shall be entered without

be taken against them, if necessary, 2fter the reasons for non-renewal have been ascertained. Prosecutio

b

FERI

{

iss\
1oul

delay.
o with the issue of cart licences.

1

73. A record shall be kept of the receipt and issue of cart plates in connectio

74. After signing the licence the cashier shall hand it over to the payer. Cart plates shall be kept in the custody of the cashier,

The plates shall be issued together with the licence.

r

12. MISCELLANEOUS LICENCES

75. After theissue of alicence has been duly approved the papers shall be passed to the Revenue Clerk. Ontheapplicant presen-
ting himself for the licence the procedure laid down in Rule No. 20 and 21 shall be followed. The licence shall be in form PS—28 sel
out in Schedule hereto.  Entrics made in the licence registers in form P5—29 shall be authenticated with the initials of the Sccretary.

W

13. RENTS

76. A rentledgerinform PS-30setout in Schedule hereto shall be kept of ullrents or leases oflands, premises, rights or privileges.
The generalrulein regard to paying in moncy shall be applicable o rents. The Revenue Clerk shall report to the Secretary or Chairman

any cases of delay in payment.

iy

14. REVENUE ITEMS—VARIOUS

us items of Revenue, not specifically dealt with in these rules, such as slaughter house and Cattle
fees, hire of hearse, etc., if paid direct to the office shall be checked by the Revenue Clerk with the
ted by-laws and a receipt written outin the general form PS-1 set out in the Schedule hereto.

- - o
=

77. Receipt of miscellaneo

Pound fees, czmetery fees, prazing
rates and conditions laid down in the connec

If, however, these items are collected by the slaughter house keepsr, cemetery keeper or any other officer and receipts arc
he shall, when he pays in his collections to the office at stated intervals, produce a detailed schedule of
Counterfoiled receipt books with carbon duplicates shall beissued to the collectors.

8.
issued by him in the first instance,
collections with his receipt books.

79. The Revenue Clerk shall check the schedule with the counterfoils of receipts, initizlling and dating the letter as he check.

before he writes out areceiptin favour of the payer.

Clerk shall, verify the correctness ofthe amounts paidin by referencctoindependent records-e.g.,theregistrar

80. TheRevenue !
hter by the Medical Officer of Health, Public Health Inspector, Register of burials, ete.,

of animals passed for slaug
15. REFUND OF STAMP DUTY AND TINES

at the end of each quarter to the Registrar General for the refund of stamp duties in respectof
Finance of the General Treasury for the refund of dues in respect of other transactions, to the
’

in respect of fines.

81. Application shall be made
Jand transactions and to the Director,
Registrar of Magistrate/District Courts,

16. ELECTRICITY DUES

82. Theelectricity clerk shall keep a consumer ledger in form PS-31 set out in the Schedule hereto.

83. Meter readings shall be taken in cards or in a book with a page for each customer,

84. Themeter reading cards or book shall be handed by the reader to the electricity clerk not later than the 5th of each month.
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proval ofthe Electrical Techniczl Officers shall transfer the

85. Theclerkafterchecking thenumber of unitsand obtainingtheap
.32 set out in the Schedule hereto.

unitsto the ledger. The clerk shallthen prepare and despatch the billsin form PS—
86. Work undertaken for customers may be charged for accordingtod fixed scale. Payment shall be made in advance.
87. Fittings and sundries supplied with the charges therefor shall be notified by the stores clerk or Electrical Technical Officer
monthly to the electricity clerkin time for inclusion in the ledger before the monthly bills are prepared.

88. Other works shall be notified to the clerk when completed. Theclerk shallenter (he charge in the ledger and, if necessary

send a separate bill to the customer.

89. Where work other than maintenance is undertaken for customers estimates shall be prepa red showing the cost of materials

and labour.

90. The Electrical Technical Officer shall write out issue ordersin form PS-33 givenin Schedule hereto forall materials required

authorised to removethestoresin the original of the

91. TheStores Clerk shallissuethestores, obtainthe receiptofthe person
cateto the Bleetrical Technical Officer. The latter

issue order, and retain itin support of theentryint hestock bookand return thedupli
shall file the duplicate.

92. Unused stores shall be returned to the store by the Electrical Technical Officer witha ™ Returned to Store "’ note receipt in

form PS-34 set outin the Schedule hereto.

93, The Stores Clerk shalltakethestoresinto stock, receipt the original and duplicate, retain the former in support of his stock
book entry and return the duplicateto the Blectrical Technical Officer. Thelatter shall seethat it is receipted and filed.

rtaken the Electrical Technical Officer shallsubmit a completion report to the Chairman,

94, Oncompletion of each work unde

95. A register shall be kept showing the total amount due cach month as wellas the daily recoveries.

CHAPTER IV—PAYMENTS
1. PREPERATION OF VOUCHERS

96. Every payments of voted services, advances, deposits shall besupported by vouchersin form PS—35as givenin Schedule

hereto.
97. Theprogram, Codeand Titleof expe
from votes.

98. On vouchers for other payments the account and sub
sccurity shallbe headed * Deposits ; Sub-head, Security Deposits.”

99, Every voucher shall be certified by the Chairman or, if so authorised on his behalfby the Vice Chairman.

nditure exactly as they appear in the budget shall be shown on all vouchers for payment

division of the account shall be stated, e.g. 2 voucher for refund of

100. The form of certificate printed on the voucher forms shal] be carefully filled, in and where alternative works aroprescribed

thenecessary alterations and deletions shall be made.
101, The resolution of the Sabha authorising the expzaditure shall invariably be quoted on the vouchers.

the serviceshall prepare the voucherand after certifying pass it on to the the Expenditure Clerk

102. The officer responsible for
enditure was duly authorized, check the calculations, and pass the voucher to the Cashier after

The latter shall satisfy himself that the exp
obtaining the Chairman's signature thereto.

103. Vouchers must contain full particulars of the services, e.g. dates, numbers, quantities, distances, rates and etc. the rates

shall be in accordance with contract or agreement, or fair and reasonable ; and Program, Code and Title of expenditure shall be co-

mectly inserted.

unt payable on every vouchzer shall be entered in words as well as in figures. Care shall be tnken not to leave space

104, Theamo
The form for stating an account in words will be “RUPEES.....cvveirrarinns only” or “Rupees

for fraudulent interpolations.

st appear in any voucher or account. Any necessary corrections shall be made b iki

I A 1 h y striking ou
red mll': and Wl’lll‘i:lg the correct figures in red ink above, such alterations being attested bf mcli::l:;;z]gurcs ©
Iteration occurs in the amount expressed to be recovered on a voucher the initials of the receipiant :h‘;tl‘lﬁtl‘:

105. No erasures mu
be altered with a singleline in
officer responsible, Whenana
written against such alterations.

106. Under receipts or sub vouchers shall be furnished with vouchers for sums paid to offi :
parties to whom the sums are due, ; cers of the Sabhafor disbursement to

Scanned by CamScanner




R A IV (1) wmi0n -8 G ghonsidm el dndted & Sves vl sgw- 19800117
Panr 1V (B)—GAZETTE EXTRAORDINARY OF THE DEMOCRATIO SOCTALIST REPURLTC OF SRULANK A=~ TU80.01.17

107, Vouchers insupport of paymonts to Government Departments Pablic Corporations or other Local Authorities shall be
supported by machine numbered receipts from the Departments, Corpor tions or Loca]l Anthoritiesconcerned.

108.  Payments representing refund ofrevenue of the curventyear shalbbe debited (o the conneeted Head ofrevenue. The Voucher
shall he headed ** Revenue Refunded Account ™,

109, Vouchers for telegeams shall be supported by receipts and the substunce of the messages shall be stated therein.
110, Vouchers foradvertisements shall be suppurted by newspaper cuttings of such ndvertisements.

111. Where discount is allowed on purchases mads payments shall b2 made in time 1o obtain such disconits.  Failure to do
5o willrender an officer linble to be surcharged in the nmount.

112, Where supplies are furnished or work done under agrezment or contract, there shall he nttached to the voucher a certificate
that the payments are in uccordance with the terms of the contract or agreementund, in the case of work, that it has been porperly done.

113. Where final payment or payment of detention money is made o certificate of the officer in charge of the work that the work
has beencompleted and is in good order and condition shall be furnished.,

4. Advances for work shull as far us possible be avoidad.  Payment shall ba made only in respzet of work actually done or
when such concessionis allowed, for half the value of the materials actually delivercd at thesitent thetime of the payment, less any

amount that may be duc from the contructor.  Innocase shallpayment for work executed or materinls supplicd be made until the
quantity executed or delivered has been measured or otherwise ascertained,

115, All vouchers for payment for stores shull be supported by n certificate that the articles huve been received and brought
oncharge in the proper inventory or Stock Book.

116. Only one copy of any pay abstract, voucher or other document authorising payment shull be signed by the Chaitman ;

if additionalcopies are required the word “duplicate™ shull bo written across the fuce of the voucher so that payment cannot be obtained
on il.

2. LEAVE AND TRAVELLING

117, Leave shall be geanted and travelling expsnses shall be paid to officers and servants who received a salary in respect of their
services to the Sublut in accordance with the Government Establishment Code, subject to any by-laws that the Sablha may make.

118. (1) Every clnim for re-imbursement of travelling expenses under thes2 rules shall state full particulars in relation to the
places visited, the purpose of each journey, the distance travelled the time of departure and arvival, the conveyance used and the fare paid
for such conveyance.

(2) Every claim for re-imbursement of travelling expenses shall be made within thirty days of the completion of the work.

(3) Every claim for re-imbursement ol travelling expanses shall be made substantially in form PS-36 given in the Schedule heretos

3. SALARIES, ALLOWANCES, PENSIONS, ETC,

119, Salaries, allowances, pensions and ofhsr monthly emoluments shall be paid accovding to the Government Establishment
Code.

120. ‘The Expenditure Clerk shall keep in form PS-37 given in the Schedule hereto register in which he shall record, under cach
Department of the Sabha, the numes ofall the offizers, servants, ¢tc. who are in receipt of monthly emoluments, showi
culars of the rates of salary, etc. This registerisa complete record of all the perso
therefore be kept up-to-date.

: ‘ ng (ully the parti-
ns in the fixed employment of the Sabha and shall

121. Towards the end of each month the Expenditure Clerk shall prepare from the register vefared o in Rule 120 4 pay sheet in
form PS—38 givenin the Schedule hereto andafterstatisfyinghimselfasto the correciness of the amounts shown therein, obtain the
Chairman’s signature thereto.

122. Wheresalaries or allowances wre shown in the puy sheet for the fist time @ copy ol the resolution of the Sabha sancy toning
theappointmentandtheratcofsalary or ol lowance shallbeattachedto the pay shieet. Acapy }11'11\0 coveringauthority of the Secretary.
Local Government Service Cummis: ion or Director, Local Government Service . Whete voritis nevessary. shallatso be furnished

123, Whereincrements ure puid a certificate by the Chnieman that the oflicers cancerned hyv

; o disehurged theirduties satisiace
torily shallbe attnched to the pay sheet.  The date from which the increment took efliect sha s satistac

Hbe notedin the pay sheet,

124, Officersin receipt of fixed transport alowances shalleertify on the voucher that the means
wanceis granted hus been keptand used.  An officor on leave whose duties &l‘ra performed by u substitn
allowance unless the means oftransport is pluced nt the disposal of thesubstitute,

ol transport tor which the allos
eshallnot be paid the transport

v
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4. Vot LEDGER

lgS- Every voucher for payment from votes shall be entered in a Vole Ledger in form PS-12 given in the Schedule hereto before
the Chairman’s signature is obtained.

126. The Vote Ledger shall be keptecarefully written upin order that theexpenditure on eacli vote may be watched, Everymonth
monthlyaccountsshould be submit (ed to the Sabha givingthe total expenditurcunder each vote as appearingin the Statement of Expen-

diture which shall be compared with the Vote Ledgerin order to ensure that expenditure according to the monthly statement is in agree-
ment with that according to the Vote Ledger.

.

127. There shall not be o credit vote If any vote. exceeds, prior approval of the Seblia slovld be obfained for supple-
nentary vote.

5. PAYMENTS
128. Every payment above Rs. 100/- shall be by cheque.
129. Forthe payment of vouchers for amounts below Rs. 100/- the Cashier may be given an imprest of Rs. 1 ,000/-. The amount
shallnot be shown as a payment in the Cash Book. It shall form part of the cash balance and shall be shown as such in the monthly

reconciliation in the summary cash book.

130. The Cashiershallkeep an imprest ledger in form PS-8 given in the Schedule herelc and shallenterthe receipts and payments
on account of the imprest.

131. When paymentsmadeamount to about the fullamount ofthe imprest the Cashier shall schedulethe vouchersand send them
to the Secretary for the review of the imprest.

132. Theimprestshallbereplenished as often 2s necessary but at least once 2 month in order that payments made from imprest
in 2 month may be brought to account in the summary cash beok in that month.

133. The imprest of the Cashier shall be checked by the Secertary at frequent but irregular intervals.

134. Theimpresttogether with any other money belongingto the Sabha shall be kept in the office safe. Private money shallin
no circumstances be kept in the office safe.

135. A Petty Cash Imprest shall be main(ained a1 each sub office of the Pradeshiva Sabha in the same manner as described in
Rules 129 to 134.

CHAPTER V—ADVANCES

136. Advancestothe Officersand Servanisofthe Pradeshiya Sabhashallbepaidinaccordancewiththe provisionsoftheEstablish-
ment Code.

137. An Advance Ledger shall be kept for the purpose of recording advances paid 1o Officers and Servantsof the Sabha.
138. Recoveries shall be posted in the Ledger on the day on which they are made.

139. The ledger shall be totalled and balanced monthly ; the balance shall be abstracted and agreed with the balance of the main
ledger account.

140. Any failure to pay an advance or instalment of an advance at the due date shall be brought to the notice of the Chairman
through the secretary.

CHAPTER VI—DEPOSITS
141. A ledger shall be kept in form PS—39 given in the Schedule hereto in which all receipts and payments of deposits shall
be entered.

142, The receipts shall be posted in the ledger daily after the summary cash book has been written up.

143. Aseparateaccountshallbe opened for eachclass of deposits—e.g. Security for Rents, Contracts,etc. Tender Form Deposits,
security of the Officers of the Sabha, etc. The ledger shall be totalled and balanced monthly and the total of the balances agreed with
the balance of the main ledger account.

144. For payments from deposits the Clerk in charge shall prepare a voucher, enter the amount in the ledger, mark the dates of
repayment against the deposit entry and obtain the Chairman’s signature, The voucher shall then be handed to the Payee with instruc
tions to present it to the Cashier for payment.

L
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145. Attheend of each year a d2tailed statement shall be prepared of the various amounts in deposit under each sub account and
the totalagreed with the balance according to the main ledger.

CHAPTER  VII—ACCOUNTING
1. SUMMARY CASH BOOK
146. No pzrson other than the Cashier shall be parmitted to receive or pay money.
147. The Cashier shall not receive money from any person without a receipt form or licence form issued by the Revenue Clerk.
148. The Cashier shall keep daily record of his receipts in form PS—2 given in the Schedule hereto.
149. Every entry on the Summary Cash Book shall be supported by the copy of the PS—2 and PS—3.

150. A Summary Cash Book shall be maintained in the Pradeshiya Sabha in form PS—S st out in the Schedule hereto.

2. REGISTER OF CLASSIFICATION OF DAILY RECEIPTS

151. A register for the classification of dally receipts shall be maintained in form PS— set out in the Schedule hereto.

3. MONTHLY STATEMENT OF RECEIPTS

152. A monthly Statement of Receipts shall be kept in form PS—6 set out in the Szhedule hereto.

4, STATEMENT OF MONTHLY COLLECTION OF REVENUE AND ARREARS OF REVENUE

153. A Statement of monthly collection of revenue and arrears of revenue shall be kept in the Head Office as well as in each sub
office of the Pradeshiya Sabha in form PS—7 set out in the Schedule herelo.

5. REGISTER OF COLLECTION OF ACCOUNTS IN SUD OFFICE

154. Acrcgister of collection in respect of nll Sub Offizes shall be maintained in the Head Office of the Pradeshiyn Sabha in form
PS—9 set out in the Schedule hereto.

6. MAIN CASH BOOK

155. A Main Cash Book shall be maintained in the Head Office of the Pradeshiya Sabha in Form PS—10set out in the Schedule
hereto.
7. PAYMENT CASH BOOK

156. A Payment Cash Book shallbe maintained in the Head Office of the Pradeshiya Sabha in form PS—11 set out in the schedue

hereto.
8. MONTHLY ANALYSIS OF CONSOLIDATED LXPENDITURE

157. A monthly analysis of consolidated expendilure shall be kept in the Head Office of the Pradeshiya Sabha in form PS—13
set oul in the Schedule hereto.

0, MONTILY SUMMARY OF CONSOLIDATED CXPENDITUIRL

158. A monthly summary of consolidated expenditure shall be kept in the Head Office of the Pradeshiya Sabha in form PS—14

sel oul in the schedule hereto.
10. MONTHLY ANALYSIS OI CONSOLIDATID HLCEIPTS

159. A monthly analysis of consolidated receipts shall be kept in the Head Office of the Pradeshiya Sabhu in form PS—15 set
out in the Schedule hereto.

11. MONTHLY SUMMARY OF CONSOLIDATED RECLIPTS

160. A monthy summary of consolidated receipts shall be kept in the Heud Office of the Pradeshiyt Subha in form PS—I6 set
out in the Schedule hereto.
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12, REVENUE AND EXPENDITURE ACCOUNT

161. A revenue and expenditure account shall be maintained in the Head Office of the Pradeshiya Sabha in accordance with the
form PS—17 set out in the Schedule hereto,

13, BALANCE SHEET

1.62 . A balance sheet shull be prepared by the Pradeshiya Sabha at the end of each year in accordance with the form PS—I0,
set oul in the Schedule hereto,

14, SUMMARY REVENUE REGISTER

163, A summary Revenue Register shall be maintained in the Head Office of the Pradeshiya Sabha in form PS—19 set out in the
Schedule hereto,

15. DAILY CHECKING OF BOOKS

164. The Secretary or an officer authorized by him shallcheck relevant accounting documents daily and initial for the correctness
of entries therein.

16. MAIN LEDGER

165. A main ledger shall be kept in which shall be opened the following accounts :—
Revenue
Expenditure
Advances
Deposits
Loans
Fixed Deposits

and also any other accounts which may be found necessary.
166. A journalshall be maintained for the purpose of making postings into the Main Ledger.

167. At the end of each year the totals of Revenue and Expenditure shall be transferred to surplus and deficit account before the
annual Balance Sheet is drawn up and published in the Gazerte.

17. ACCOUNTS TO AUDIT

168. (i) Notlater than the 31st of March in each year the Chairman shall send to the Auditor-Generala copy of the abstracl
ol account for the previous year together with the receipt and payment vouchers and the classification statement.

(ii) Copies of the abstract of accounts referred to above shall be sent to the Commissioner of Local Government and Regional
Assistant Commissioner of Local Government.

CHAPTER VIII—WORKS

1. OENERAL

169. The following books and returns shall be kept by the officer incharge of works in such forms givenin the Schedule hereto
asindicated :—
(1) Estimate Ledger in form PS—4
(2) Return of Materials in form PS—4|
(3) Register of Metal and Gravel in form PS—42
(4) Measurement Book giving detailed measurements of work with reference in each case to the connected estimate an
voucher given in from PS—43.

Every work whether done by Departmentally or on contract shall be according to the detailed eslimate, duly sanctioned.

170. The officer incharge of works shall be personally responsible for the execution of the works within the amounts of the esti-
mate An)r deviation from the items provided in an estimate which may become necessary during the execution of the works shall be
similarly sanctioned.

171. Estimates shall be numbered consecutively and entered in the Eslimulf ]:,edger. Payments in respect of each estimate
shall be cn.l.e red {herein, reference being quoted where necessary to the connected folio in the Measurement Book, Return of Materials,
Check Roll or the folio in the Register of Mctal and Gravel.
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172. Materials drawn for works shall be entered in the Register of Materials which shall be entered up in respect of each Moty
Surplus materials left over on completion of a work shall be returned to the stores with the least possible delay.

173. Whenever a building or bridge or any part thereol is demolished the Officer in charge of works shallfurnish to the Chairm
n list of materinls removed from such work. These materials which cannot be utilized on other works shall be sold by public auclion .
the rests hall be brought to account in a separate section of the Stock Book and issued for works as required.

2. LABOUR

174. ‘Whenever works are done departmentally, a check roll and a distribution roll of labour employed shall be maintained iy
respect of each work.

175.  The officerimmediately in charge of the persons whose names appear on the check roll shall mark in indelible pencil or ink

ll;:ir attendance every morinng and afternoon and shallinsert the tota] number present immediately under the last entry and initial (he
check roll.

176. The Chairman or othzr offizer authorized by him and the officer in chargz of works shall periodically and at irregular

intervals check the number of persons actually employed on.any particular work with that entered in the check roll and shall initial and
date against the number actually verified. '

3. CONTRACTS

177.  The procedure set out in these rules shall upply to any contract for the execution or performance of any work or service or
any supply of materials or any olher matter exzzeding the expenditure of Rs. 5,000/- or more.

178.  Composition of Tender Board.—(1) Wharever works supplies and services done on contracts the Pradeshiya Sabha shall by

resolution set up a tender board consisting of the Chairman and at least two oth=r members nominated by Sabha each year. The Sabhs
and the Finance Committee may lunction as tender boards.

(2) Tender Notices—(i) The Secretary ol the Pradeshiya Sabha shall submit to the Tender Board, Finance Committee or the
Sabha for its approval of all documents relating to the calling for tender inter aliu :
(a) the tender notice in the form given in Appandix I
(b) thz Con litions of Tender in the form given in Appendix II
(c) th2 Form of Tendzr in thz form given in Appzndix IIT
(d) the departmentalestimate of costs tegether with a report certifying that there is financial authority for calling for tenders
(ii) The Sccretary of the Pradeshiya Sabha beflore submitting the documents to the Finance Committee, Tender Board or the
Sabha for approval, should sec inter alia :
(@) thatapp-opriate provision exists [or carrying out the work, or obtaining the services or supply,
(b) that th= dzpartmzatalestimate of costs is prepared as accurately and completely as possible,

(¢) that where samples arc required adequate provision is made in the Tender Notice or the Conditions of Tender for sub-
mission of samples by the Tenderers.

(d) that the Tendzr Notice and Conditions of Tender conform substantially to the specimens laid down in Appendix I & I
(¢) that the necessary plans and specifications and bills of quantities have been prepared.

(f) that suffizient Lime has been given for Lh2 tenderers to tender. Normally not less than two weeks should be given for
tenders.

() that the period for which off2rs are to be kept open is adequate.
(/) that the i>zurity for the contract is adequate and reasonable.

(i) thatths Tender Notices and Te.ader Conditions are so [ramed as Lo ensure as far as possible that only tenderers who are
compztent to perform a work or render a supply or service are issued tender forms.

(j) thatincases where teadz.ers are expecled to instal plant in working order the necessary guarantees are precicely worded.

(3) Restricred Tender: an.1 Quotations,—(i) The Sabha shall muhoFim the preparali.on of regi_sle_rs of Grn.t.nodaya Mandalayas, |1
other approved Institutions und Contractors wiio arecapable of constructing works of specified description, magnitude or value and the
issuc of Tender Notices to names appearing on t_lmsc registers when necessary the Sn_bha also shallmake use of the names registered in
the departments of the Central Government or in any other Local Authority for this puipcse.

A list of firms to supply particular zoods may also be prepared and Tender Notices issued to names appearingin these lists for
the supply of such goods.

(i) The Sabha may requiretenderers to produce a certificate of worth or proofthat they possess adequaleequipment and comp&
tent stafT before they are issued tender forms.

i
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_ (4) Tender and Security Deposits.—(a) Tender deposits (o be made before tonder forms are issued should not be unduly high
consistent with the object of prerating frivolous or irresponsible tendering.

(b) Securitydepositsor guaranieesto be madebelore the finalcontractisenteredinto, should be adequatewithout beingexcessive:
Thesecurily deposit should be less than 59 of the contract amounl.

(5) Publicarion of Notices calling of Tentlers,—Tender notices should beexhibitedin publicplaces withintheared of the Prade_shig_m
Subhu. In the case of work costing Rs. 100,000 the tender notices should be published at least one in two local papers circulating in
thearea and af the same time tender notice should besent by post 1o all theregistered contractors.  Cabinet/Ministry approval is neces-
sary in terms of Policy dacision taken by Government from time to time such requirement should be complied with by Sabha.

(6) Issue of Tender Forms.—(i) Pradeshiya Sabha shall make arrangements for the inspection of tender documents by the pros-
pective tenderers.

(ii) Tender documents may be inspected free of charge.

(iii) Tender forms shall beissued in duplicate. No tender forms shall beissued unless the deposit required has been paid.

(i) The officer issuing the tender forms shall write on the margin of the tender forms the number and date of the receipt which
paid the deposit and full name of the personto whom the teader forms is issued and the date of issue of forms. He shall also endorse
onthe top or on the reverse of the receipt that the tender forms have been issued.

(v) Alist of defaulting contractors as decided by the Sabha shall bemaintained. No tender forms shall be issucd to any person
whose name appears on the list of defaulting Contractors.

(vi) No tender forms shall be issued to any person who is required Lo satisfy certain conditions beforc being entitled to tender
and has not proved that he has satisfied them.

(7) Receipt of Tenders.—(i) Tender shal] be submitted induplicateon theapproved formandshallbeenclosedin sealed envelopes
addressed to the Chairman of the Pradeshiya Sabha.
(ii) Tender may be submitted in either of two ways—
(a) (hrough the post, preferably under registered cover.
(b) by personal delivery to the Secretary or to an officer authorized by the Chairman of Pradeshiya Sabha to receive tenders
On either event, the officer who receives the tenders should deposit them immediately on receipt in the Tender Box.

(i) The Teider Box should beso constructed as not to permit oftampering.  Thereshould beno possibility ofremoving tende
through theslit. The Tender Box should be fastened with @ good lock, the key of which should be kept by the Chairman of the Pra-
deshiya Sabha or any officer nominated by the Chairman. The Tender Box should be keptin a safe placein the room occupied by the
officer 50 nominated.

(iv) Tenders should close at the time and the date specified in the Tender Notice. At the hour at which the tenders close the
Tender Box will be cleared and all tendersreceived willbe opened by or under theimmediate supervision of the Chairman of the Tender
Board or the Chairman of the Finance Committee or in the cases where thetenders are considered by the entire Sabha the Chairman or
theperson presiding at the mesting of the Sabha. Thetenders willbe numbered consecutivelyand will forthwith be authenticated on
every page by theinitials of the person opening them together with the dale on which they opened.

(v) Any tender which is received later than the closing time should be rejected.

(vi) Both the originals and the duplicales of tenders received should be carefully locked up in the Sabha's safe until the ter der
have been finallyconsidered. The original will be used for the purpose of taking further action on tenders.

(8) Scrutiny of Tenders.—(i) Steps should be taken to prepare a schedule of tenders as early as possible and to send it to the
appropriate Technical Officer together with the original tenders for his report.

(ii) Theschedule oftenders shou] d..bc dqne intheo flice of the Secretary of the Prad&s}'liya Sabha, Thetendersshould be scruti-
nized by both the Technical and Adln]nlstraflyc o{ﬁcers in order la.ensure that the offer is arithmetically correct, complete and in
conformity withspecifications and otherconditionsinthe Tender Notice and Elocu;nenls. The Secretary or the officer to whom original
tenders areentrusted should takeaction to ensure that they are kept confidentiallyin safe custody tillthey are returned. \

(iii) Theremarks column of the schedule should indicale in what respects, il any, the Lender is defective and also, if such is the
case, that the contractor is incapable of carrying out the work.

(iv) The Secretary or the appropriate officer will forward the schedule and the nrigingi wnlers with his report to tke Chaiimen
ofthe Tender Board, the Chairman of Finance Committee, or the Chairman of the Sabha witk. the following :—
() a certificate that funds are available
(b) the estimated cost of the work, supply or service
(c) 2 recommendation as to which ten der should be accepted
(d) if the tender other than the lowesl is recommended the reason why the lower tender is not acceptable.,

Heshouldalso pointoutin his report Lo th_ Board any cusesin which ¢ tenderer hasnot tenderedin con formity with the Condi-
tions of Tender or the approved plans, specifications etc.

Scanned by CamScanner



14A

IV (q3) @200 —§ Getm ghmiulfn 081008 sondded ¢4 dens m0d ege—1989.04.17
Fanz IV (B)—GAZETTE EXTRAORDINARY OF THE DEMOCRATIC SOCIALIST REPUBLIC OF SRI LANEKA-1989.04,17

(9) Consideration of Tenders.—(i) As earlyas possibleafter thescheduleand the report of the Secretary or the approprizte officer
ara received the tender will bo considered at & meeting of the Finance Committee, Tender Board, or the Sabha to be called for thjg
purpose. Themeetingshould beso fixed asto enablea finaldecision to betaken before thelapseofltheperiod of validity of the tenders,

(ii) The Committee, Board or the Sabha shall have power 1—
(a) to accept any tender or portion of a tender
(b) to accept portions of more than one tender
(€) to reject all or any tender

(d) to offer to thelowest tenderer the work at the est imated rate without culling for fresh tenders if all the tenders are hjgher
than the estimated rate

() when allthe tenders have been rejected, or no tenders are received, to dircet ;
(i) that fresh tenders be called for ;or

(ii) that departmental arrangement be made for carrying out any works prescribed in the Tender Notice with the
necessary approvalin the case of Government Grant Works.

X T}.le Com““: Board, or Sabha shall in every case record the reasons for its decision. No fresh conditions which were nog
included in the Conditions of Tender should be imposed after the tenders have been opened..

(3) Tender Board should compare tenders received with Departmental cost estimate.  Tenders which are considerably higher

thantheDepartmentalestimateshould normally be rejected. Ifthetondersare allexcessively higher action shouldbe taken under (2)(d)
above,

(4) Byandlargea Tender Board, Finance Committee or the Sabha should accept the lowest tender (or the highestin the case of
sale or lease) when the tender other than the lowest in the casc of service or supply and the highest in the case of 2 sale or lease is
accepted. Valid reasons to justify the decision should be mentioned in detailin a resolution passed and recorded in the Minutes of the
Mecting of the Sabha. Thesc reasons should not be trivial or untenable and should be supported with competent technical opinion
where necessary. When thetenders have not been accepted by the Sabha or by the Finance Committee functioning under the delegated
powers final decision of acceptance of tender should be approved by the Sabha.

(5) Bvery tender which is notin order shall berejected. But the Finance Committee, Tender Board or the Sabha may accept
a tender if—

(a) the specifications are better than those prescribed

(b) the specifications or conditions offered conform substantially to those in the tender documents and vary only in migor
details.

(10) Expert Advice.—(i) A Finance Committee, Tender Board or the Sabhe dealing with the tenders may callin the aid of expert
advisers whenever necessary.

(ii) Assoonastheacceptanceoltenderisnotifiedthe Secreturyshouldcausca letterin form givenin AppendixIIT to be addressed
under registered cover to the party whose tonder has been accepted and must take further necessary steps for the completic n of the
contract by causing the security required to be lodged and verified in the usual manner and the bond signed by the Contractor and his

sureties.

(iii) Unsuccessful tendzrers shall be communictied on the Form givenin Appeadix 1V and their tender deposits shall be refunded
al the same time or immadialely efter sig 1ung the Agreement by successful tendei er.

(iv) Where other specific conditions dv not apply tender deposit ol those whofail to tender after obtaining tender forms eltc.
shall be re unded if they return the forms before the date and time fixed for closing of tenders provided they return all documents which

may have been issued to them.

(v) The original of the ac - ->led teader shall be kept with the Chairman of the Pradeshiya Sabha. The duplicate of the accepted
tender shall be filed in the relevant file.

(vi) The original of the rejected lenders may be kept by the Sabhafor a reasonable time after the contract with thesuccessful
tenderer has been entered into. The duplicate of rejected tenders may, however, be destroyed after three months from the date of the
Sabha's decision.

179. Agreement.—For the purpose of Scction 173 of the Pradeshiya Sabha ACt'. any contract which invollves an estimg.ted
expenditure or revenue exceeding Rs. 5,000, the Sabha shall enter into an agreement with the successful tenderer in the form given

Appendix V.
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CHAPTER IX — MISCELLANEOUS
|. SECURITY OF OFFICERS
180. Officers who are entrusted with the custody of money or stores or whose dutics areconnccted with therecovery of revenue

shall furnishsecur il)‘ eitherin cash or real pro or ough an [nsur: i u} i
t t [
i ; ially. property hr gh n [nsurance Certificatc. Real property m rlg:!ged os security shall be

181. Every distrainer shallbe required to furnish security in sums fixed by the Chairman.
182. Security shallbe furnished within a month of the officer’s appointnient.
183, Securities furnished in cash shall be eredited to Deposits, under Security Deposits.

184, The Security furnished in cash shall belodged in a Savings Account, in a Bank.

2. FIXED DEPOSITS

185. TheChairman shallperiodically examinethecash balanceofthe Sabhaandifheconsidersit toolargefor immediate require-
mentsheshallwith the consent ofthe Sabha placein fixed deposit with a Bank such sumashe can convenicntly release. The payment

hallbe debited to Fixed Deposit Account.
s

186. Theinlerest received shallbecreditedto Revenue.

IB_?. If theinterest is added to the capital and the whole amount is again placed in fi od deposit a cross entry adjustment shall
bemadein the Cash Book debiting Fixed Deposit Account and crediting RevenueInterest withtheamount of interest.

3. LOAN REGISTER

188. A registerin form PS—44 sct outinthe Schedulohercto of all loans and the repayments thereof shall bemaintained by the
Secretary.

189. A scparate folio shall be opened for cachloan. Every detailregarding purpose of loan, terms of repayment,inicrest, date
of commencement of repaymentand of payment ofinterest,shall be shown therein. '

190. TheSecretaryshallkeepin viewthe dates on whichinstalmentsare due, make the payments and entertheminthe Register.

CHAPTER X—AUDIT

191. A copyoftheminute ol meeting after confirmation shall besent to Audit,
192. Allquericsandletterssentby (he Auditor General shallbereplied promptly ; whercthe replyisdelayed dueto exceptional
circumstances an interim reply shall be sent.

statement,asat December3l, showingthesurplusandshortfallu nder cachilem or revenue
pxnditure as compared withthe budgeted amounts plussupplementary votes, together with
hall be prepared and forwarded to Audit.

193. Soonafterthcendoftheyeara
and the excessor savingunder eachitemofex
an explanation of the causes of the axcess or unexpended balance, s

CHaPTER X[—INVENTORY BOOK
194, Everyitem ofthe Sabha's propertyincluding furnitureand maps shallbeenteredin an Inventory Book in form PS-45sct

out in the Schedule hereto.

195. Consumable stores such as stationery, petrol, oil cattle food, ete. shall jmmediately after purchase, be entered in o

consumbale stores register.

ershall bein charge of aresponsible clerk and as cach articleisissued he shallenter the issue

19G6. The consumablestores regist
eissue,daie, name of personto whom issued, 2nd for what purpose, quantity, ‘The Regisier

inthcregister showing fullparticular of th
shall be rules suitably to show these particulars.

197. Attheendofeach monththeconsumable stores register shall be examined and signed by the Secretary.,

198. A scparate catalogue of booksshall be kept.

199. Againstevcry entry on the receipt side of theinventory or other register or book shall be quoted the number and date of

the voucker on which the article was paid for.

200. Whereanyarticleis issued to an officer of the Sabha whose place of work is not withinthe premises of the Sabna's Office a
reccipt shall be obtained from the Officer and filed with theinventory register or other register or books,
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) sofficersthe value

201. Whercanyarticleofthe Sabha's propertyislost or damaged through thecarelessness ofany 0::; i::’ff'hioauthoi r;of tl]i;
of the article shall be recovered from the officer and credited to revenue. The article may then be writte : :
Sabha.

. alanced, the arti
202. At the end of each year theinventory book, consumable stores registers, and sotck books shall be bala Cles
written off being deducted from the total receipts and the balance carried forward to the new year.

203. Earlyin January each year the Sabha shall appoint a Board of Survey consistingof a member of ‘]](“:' izl:p?:i :ﬂ:iﬁf:
of the Sabha and an officer from the office ol the Regional Assistant Commissioner of Local Go?rernl;lenf to mﬂ Th balancesaccording
theSabha'sproperty. Theyshallreportwithinamonth oftheirappointmenttheresult oftheverification showingthe g
totheinventory book,registers and other books and against these what they actually found.

) : i - iclesshallberecovered
204. Ifanyshortagesarediscoveredforwhichnosatisfactoryexplanationisforthcomingthevalueofthearticles
from the officer concerned.

; : i lestroyed and which
205. Whereanyarticlesareconsidered unserviceablethe board shall report which of t! em si ould be t_l,;lrf)i’t;;ka regi}:t:
should be sold. TheSabhashall thenhave actiontakenaccordingly. Thezarticlesshallthen be written O_f“ﬁcm"eﬂ ry '
other book, have the number and date of therelativeresolution of the Sabha being entercd agzinst each.

206. The report of the board of survey shall be in duplicpte, one copy shall be filed in the office and the other forwarded to the
Auditor General.

CHapTer XII

STORES AND MATERIALS
207. The supply of stores und materials shall as far as possible be offered to public competition.

208. Notices calling for tenders shall be published in daily Newspapers likely to be read by probable tenderers for the particular
service required, if the amount exceeds Rs. 50,000.

209. The notice shallstate the d2te and hour by which tenders must reach the Chairman. reasonablzs time being allowed between
the date of publication of notice and the date fixed for closing of tenders. The date fixed for the receipt of tenders shall preferable be a
day or two before the next meseting of the Sabha or the Tender Committee.

210. The tenders shall be opzned and considered at the meeting of the Sabha or Tender Committee.

211. Stores and malerials purchased shall be taken over by the Superintendent of W

orks or other officer authorised by the
Chairman.

212. Stores received shall be promptly taken on charge in a stock book, the number and dote of the payment voucher being
quoted therein. ’

213. The stores shall be kept under lock und key.  No tssuc shall be made withoul an issue order signed by the Seerctary.
214. Al the end of cach year the stores shall be verified by o boad olsurvey, as provided for in rule 189,

Cuarrer X111

NOTICE OF FINANCIAL PROPOSALS

215, The Sabha shall give reasonable notice of its finuncial proposals in an
address system, and by exhibiting posetrs in prominent places or by distributing han
before such proposals are finally approved by the Sabha.

year Lo the public by announ

H IS I - Lic
d bills within the g through a public

administranve limigs of the Sabha

216. The Sabha shall publishits statements of accounts in respzst of euch year before the 31st of Marc f i 2
and cause that copies of such statements to be exhibited at the Sabha Head Office and its Sub Offices h of the succeeding year

CHAPTER XIV
LANDS AND BUILDINGS

217. The Sabha shall maintain & register in form PS-46 set out in the Schedule hereto, of ildi .
used or occupied by the Sabha. »of all Lands and Building vested in it of

consisting of the Chiprman/Vice Chairman. Superintenden

nce in every year, by a Board of enspectos
of Sabha and that Board shall submit the Inspzction Repo

another officer authorised by the Secretar?
he constitution of the Board.

t of Works/Technical Officer and
ri 1o Sabha within one month of t
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PS-1 (Rule 15)

RECEIPT
Shbntanannyanpastasateiiastins sbrsesssraneyes st sereshneetitetsba s N santl vhrbee I Vb S e Pradeshiya Sabha/P.S.Sub Office
Serial Number .......... Ebnsrasaresansns
DALE ! oiiceiceiitinrirsiisiressnsanes
NAME B0 AGAEESS OF PAYCE T oeiiieiieteieieeteee oo e e oot aesee e et te s eeseaaabeaee it sansbaaeaeeeeaasabaass st e aaneiesanarasebesbans .
Particulars ol Payment Cash Remittance Revenue Head
Rs. cls.
i
STAMP

Cneque/Money Order No. ...t i
Revenue Clerk’s Signalure ............ooooriiiiiriiiiierinie e

Amountreceived : RS. ..........ovvev0na. CIS, L,

h
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PS—2 (Rule 14g)

DAILY ENTRY BOOK OF SHROFF

Reccipts
P U P Development Council/Sub Office
DARLC 3 vvverasersspissnmsniisiine,
Receipt No. Amount Remillances Total Receipt No. Remitlances Total
Amount Deposited e1c RS ...cc.ooiviinmnnivimninininnnise
Amount Remittances ’ Total || Remarks
| | |
I
1
Current Total

Signature of Shrofl and Date ;e

.............................................

f Checking Officer and Date :

Signature ©
heques the number of cheque, value ofcheque and date on whichit wascredited to revepue

.....................

In the case of dishonoured ¢
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P5—3 (Rule 148)

¢¢

DAILY REGISTER

2
7

..........................................

7
i

Pradeshiya Sabha/ps Suh Office

0

1

—_——
Receipt No.

Amount Remitiances Total

1 2 3
—-_—-'————__.

—_—

VNIRRT

N

%

ked and entered in Forwarded for entry in PS4 after checking the
ipts were checked a accuracy,
The above receip
Revenue Registers

Hebtissssannsannan

.......

........

.................
...............

Sngnamﬂf STt
Signature of Revenue Clerk

DBt fuuuiinaanssareistdimlibsiiiisassssibionsnnsis
sasned
eavennidfinhndsernss

DIALE isvssarsrsnannsrans

A 11-—~D 003878
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pS—4 (Rule 151)
DAILY CLASSIFICATION CHART

o Pradeshiya Sabba/PS Sub Office

yer and Date & s PR

Heads of Revenue and Other ReceiPts

Date Assessment 1—11 Licence Fees 1.35

—_— e —————

— e — e — e —_—

|
Total for the Month
A
f

Cross entry for the Month Total .. -

Prior Totu! v |

Tota] to-date l — _

|
_n_-]l‘_‘——_-__-—______—_._-_ - _—] | ————

PropRred by 2 sousbsmsaasmatin s Cheeked BY v usssassissss s 51X 7 S

y

Scanned by CamScanner




y IV () om106—§ ¢ ghmsigm 0880 dondeed 28 Deaw 010d vgw—1989.04.17 21A
A.-li'r IV (B) - GAZETTE EXTRAORDINARY OF THE DEMOCRATIC SOCTALIST REPUBLIC OF 8RI LANKA —1080.04.17

PS-5(Rule 150)
SUMMARY CASH BOOK

s Pradeshiya Sabha/PS Sub Office

Year and date :
Descripti ; g
cription | Date| Revenue OLh_er fotal | Amount|Remittan- | Credited |Ciedited |Bank |Amouni| Remarks .
| \ Receipts ces to Bank | totheFund

Total for the
month |

Gross enlry
for the
month

Total with
Gross
entry

Prior Total

Total
- To-date
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PS-6 (Rule 152)
Momh...............,........19..,
STATEMENT OF MONTHLY RECEIPTS
.............. sesesiene... Pradeshiya Sabha
Revenue Code :
Programmes ; Grand
. 1 2 3 i 5 . y - Total
1. Assessment Tax - T : —_—
2. Acreage Tax o 12 | J i
3. Sewerage Tax o i {
4. Water Tax .. N 13
5. Entertainment Tax - B 1;
6. e o
7. House Rent (Residences) ... . ;l;f
8. Shop Rent .. - B 22
9. Lease of Business Rights ... o
10. Lease Money 24
11. Hiring . 5 25
12. Trade Licences (Chargeable) . . 31
13. Trade Licences (Recoveries) .. - 32
14. Professional Licence Fee (Chargeable) .. 33
15. Professional Licence Fees( Recaverics) .. 34
16. Vehicle Licences - .. 35 [
17. Special Licence Fees .. 36 | :
18. Other Licence Fees .- .37
19. Registration Inquiry Fees .. .. 41
20. Emergency Services Charges .. .. 42 |
21. Recoverable Charges - .o 43 '
22. Warrant Fees . .. 51 |
23. Fines - - .. 52 '
24. Interest -a .- .. 61
25. Sales .. ..o 62
26. Internal Billing oo .. 63 |
27. Operational Income .. .. 64 | ¢ '
28. Administrative Reimbursements .o Tl |
29. Collective Grants .. o712
30. Services i -y .. 73
31. Capital Aid .. vu .. Bl
32. Loans o . .- B2
33. Sale of Capital Asscts . .. B3
34. Other Capital Receipts . .- B84
Total
35. Workers® Loans .- .-
36. Loans s .. v
17. Dishonoured Cheques . =
38. Deposits - ' |
) ' ——— ' -
Tora. For MoNTH - 1 ’ ‘ 1 ‘ ] l
- ]
S—— ~ I ~ i

y

Scanned by CamScanner



1V () @::068-—§ Conr hmtHio 88:86:7 smedcd 48 Deow vwl ogue— 1181.04.17 33A

ParrIv (B)— GAZETTE EXTRAORDINARY OF THE DEMOCRATIC BOCIALIST REPUBLIC OF BRI LANKA — 10680.04.17
PS-7 (KRule 153)

MONTHLY STATEMENT OF RECOVERY OF REVENUE AND OUTSTANDING REVENUE
. Pradeshiya Sabha/PS Sub Office

/E’ ™

Your and Month ...
i Arrears ot the Billing ) Totul Total Outstanding
Details of Revenue | Revenue |beginningof the |within the |amount to [ recoveries Amount
Code Month Month be within  the | Brought
- recovered Month forward

GGld

Total

=

Prepared BY = .oocmimcessiomsssssnnssssanas

PS-8 (Rule 130)
PRADESHIYA SABHA/PS SUB OFFICE

Petty Cash Book

RECEIPTS DETAILS OF PAYMENTS
-

e

Date | Cheque Amount Date | Nameof| Voucher | Amount | Programme Other Initials of
No. Received Payee No. Paid Expenditure | Payments | Accountant

W 1 0 p p
R

NN

/Té
g

_@:
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Register of Collection Accounts of Sub Offices
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PS-9 (Rule 154

—
RECEIPTS PAYMENTS
———a
Bt A B Cc Total Date B C Total
e ey |
PS-10 (Rule 155)
PRADESHIYA SABIA
Main Cash Book
Month of ...ccooruenersesensens b
Date Details Receipts from Receipts at l TOTAL Details Total Payments Balance
‘ 5.00 Head Office
1 2 3 4 5 6 7 8
Total for the
Month

34

ey

156 ]

3

;

1GGGGE448084

AT A
il

<

a4

L
/
&

kg

4

P

4

A

X

Scanned by CamScanner



35 A

(B)—GAZETTE EXTRAORDINARY OF THE DEMOCRATIC SOOIALIST REPUBLIC OF SRI LANKA—1980.04.17

IV (¢2) 02:06—F comma gehomzigm e8180:8 dmoded g8 Bene 0ud one—I1189.04.17

10N022y

91

ladaay
joog

g1

13Fpa
uf
of8eg

4

sYI0

£l

s10192Q
Llpung

4!

sI0l1pais
Lipung

susodacg

oI

sueo
seafojduzg

s1011palo
521018

8
a1
~lpuadxy
auuret
-gorg

Anug
s501)

9

anbay)
ot
junoury

“ON
anbayp

“oN
IDYINOA

PTH

2942 J ]JO 5521

“PPV ¥ 3WEN|

ared

Scanned by CamScanner



IV (g3) eVt —§ e
AuT IV (B)~GAZETTE EXTRAQR

DINAR U H ¥ 3 i A U,

. 20 thonlgm we,up,

VOTES REGISTER

Srearesssaiang,

{ Undod g4 De

sesseesssnenn, Pradeshiya Sabhg

Q8 ;e Oow—1080.04,17

PS-12 (Rule 125)

Nfﬂ -"Fl 1
Vote le
TP Budgetary Provision ... ¢ : ’
Supplementary Budget/Transfer of Vores.,..... ... _ a W@w
Bate N Sub-Office et
—‘——A —*——B -—-—C Head Office Grand Total Balance
S S RS X © | (3-6)
Grand Total
(PS-13 Rule 157
MONTHLY ANALYSIS OF CONSOLIDATED EXPENDITURE j
. resescnnene. Pradeshiva Sabha
Sub-Offi i
Numenit Objostang oRpRici ce Head Office Tot::iml;?l: the|Prior Total Total To
" 5 = Date
1 2 3 4 5 6 7 8

Programme No. 1—General Administration—
Recurrent Expenditure :

101. Salaries & Allowances

102. Travelling

103. Supplies and Equipment

104. Repairand Maintenance of Capital Assets

105. Transportation, Communication, Utility

and other services

106. Interest Payments, Dividends & Bonuses

107. Grants, contributions and subsidies

108. Pensions Pension Benefits & Gratuities

1
by

i

£88

A
N

4

Y
=

&
&

Total Recurrent Expenditure

Capital Expenditure :
109. Capital Expenditure
110. Loan Repayments

e
=]

A
b

L

10
!

Total Capital Expenditure

\J

Programme No. 2—Health Services—
201. Salaries & Allowances .. s
202. Travelling Expenses e e
203, Supplies & Equipment .. ..
204. Repair & Maintenance of Capital Assets
205. Transportation, Communication, Utility
and other services @ ..
206. Interest Payments, Dividends & Bonuses, .
207. Granis, Contributions and Subsidies ..

&

o

f
I

X

1

Al

Vi
G

' r." /fr

[}
5\
—

S

ASE

O
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27T A

l

Sub Office

Name of Object and Object Code
|

A
2

B
3

=0

Head
Office

5

Total for
the Month

6

Prior
Total

7

Total
To Date

8

208. Pensions, Pension Benefils and Gratuities

28

410,

501.
502,

ahAAAAAAARAAM L LML LL LAY AL A LA YA

503.
504,

306.

305.
306.

307.
308.

405.

Total Recurrent Expenditure

Capital Expenditure
209.
210.

Capital Expenditure
Loan Repayments

Total Capital Expenditure

Programme No. 3—Physical Planning
Roads, Land and Buildings

301,
302.
303.
304.

Salaries and Allowances

Travelling Expenses .. ..
Repair and Equipment i
Repair and Maintenance of Capital
Assets . .
Transportation, Communication Utility
and other Services .
Interest, Payments, Dividends and
Bonuses 5o

Grants, Contributions and Subsidjes
Pensians, Pension Benefits and Gratuitjes

Total Recurrent Expenditure .

Capital Expenditure
309.
310.

Capital Expenditure .. .
Loan Repayments .. .

Total Capital Expenditure .

Programme No. 4—Water Supply Service
401.
402.
403.
404.

Salaries and Allowances v
Travelling Expenses .. ‘e
Supplies and Equipment .
Repair and Maintenance of Capital
Assets Ve ve
Transportation, Communication, Utllity
and other services

Interest Paymentls,
Bonuses . .
Grants Contributions and subsidies. .
Pensions, Pension Benefits and Gratuitjes

.]l)ividcnda a:luli

Total Recurrent Expenditure ..

Capital Expenditure
Capital Expenditure .. .
Loan Repayments

Total Capital Expenditure

Programme No. 5—Public Utility Services
Salaries & Allowances .

Travelling Expenses ., .
Supplies & Equipment. . -
Transporatation Communication, Uti-

lity and other services .

lnterest Payments Dividends & Bonuses
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- i Total
Sub Office ) Head Total for Prior
| D - Ofiice the Month Total To Date
Name of Object and Object Code A B C 8
1 2 | 3| 4 5 6 7
507. Grants, Contributions and Subsidies. .
508. Pensions, Pension Benefits and Gratui
ties - .

Capital Expenditure
509. Capital Expenditure .-
510. Loan Repayments ve -

Tolal Capital Expenditure ..

Programme No. 6—Wellare Services

601. Salaries and Allowances ..

602. Travelling Expenses

603. Supplies and Equipment

604. Repair and Maintenance of Capnal
Assets

605. Transportation, Commumcalmn Ulzlny
and other services . .

606. Intercst Payments, Dividends and
Bonuscs .

607. Grants, Contributions zu:ld Subisidics ..

008. Pensions, Pension Benefits and Gratuities
Total Recurrent Expenditure ..

Capital Expenditure

609. Capital Expenditure .. ..

610. Loan Repayments .- s

Total Capital Expenditure ..

Programme No. T—Electricity

701. Salaries and Allowances

702. Travelling Expenses

703. Supplies and Equipment

704. Repair and Maintenance of Capu.al
Assets .

705. Transportation, Com.nmmcnt:on Ur.lllty
and other services

706. Interest Paymeats, Dividends and
Bonuses . e

707. Grants, Contributions and Subisidies ..

708. Pensions, Pension Benefits andGratuities
Total Recurrent Expenditure

Capital Expenditure

709. Capital Expenditure .. -

710. Loan Repayments -, o
Total Capital Expenditure
Total for the Month .. iw
Employees’ Loans - e
Dishonoured Cheques -
Deposits . -
Surpluses/Deficits .. .i
Total Payments for the Month .
Total .. .
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csssssnssenens PRADESHIYA SABHA

Monthly summary of Consolidated Expenditure

PS 14 (Rule 158)

Month Of o 190

Deseription

General
Adminis-
tration

Health
Services

Physical
Planning
Roads
Lands
Buildings
2 3

Waler
Supply
Services

Qther
Utility
Scrvices

Welfare
Services

Eleciricity

01, Salaries and Allowances

02, Travelling Expenses

03. Supplies and Equipment

04. Repair and Maintenance of
Capital Assets

05. Transportation, Communi-
cation and Utility Services

06. Interest Payments Dividends
and Bonuses

07. Grants, Contributions
Subsidies

08. Pension, Pension Benefits and
Gratuities

and|

Total Recurreni Expenditure

Capital Expenditure
09. Capital Expenditure
10. Loan Repayments

Total Capital Expenditure

and
Capital Expenditure

Employees’ Loans .

Deposits

Creditors

Dishonoured Cheques

Surpluses/Deficits

Other Payments

GRAND TOTAL =F

Prepared by :

Checked by :

Accountant/Staff Officer

Date :
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MONTHLY ANALYSIS OF CONSOLIDATED RECEIPTS

Sub Office Total for Prior Total
Item of Revenue Revenue Code Head Office Month Total To-Date

Programme No. 1 — General Administration
Recurrent Revertie—

10. Rates and Taxes :

Rates and Taxes . L1
Acreage Taxes o 12
ToTAL e .

30. Licence Fees :

Business Repayments .. 32
Professional (Chargeable) .. 33
Professional (Recoveries) .. 34
Vehicles . .. 35
Special Charges .- .. 36

40. Charges for Services :
Registration Certificates and Inquiries 41
Special Charges - ..o

ToTAaL

50, Warrant Fees & Fines :

Warrant Fees .. .. 51
Fines . .. 52
ToTAL ..
60.

Other Revenue :

Interest . .. Gl
Sales .. .. 62
Interest on Employces’ loans .. G4
ToTAL .

70. Revenue Gronts :
Administrative Reimbursements - 71
Bulk Stocks . .. T2

ToTAL .

Programme No.2— Health Services

10. Rates and Taxes !

Sewerage Tax . .. 13
Special Tax . .. 16
ToTAL .. o

4
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l |
| Sub Office ' i
Item of Revenue/Revenue Code I Head Office | Total for | Prior | Total
l, Month | Total To-Date

|
30. Licence Fees :

Business (Chargeable) R |
Business (Repayments) .- 32
Special Charges .. - 36
TotaL

40. Charges for Services :
Registration Certificates and lnqmnn 41

Emergency Services .. 42
Charges Recoverable .. 43
ToTaL

.e

| 50, Warrant Fees and Fines :
Warrant Fees - .. 81

ToTtAL s

60. Other Incomc :
Sales .s .. 62

ToTAL

70. Revenue Grants :
Aid for Services .. - 12

ToTaL . .-

80. Capital Grams:

Grants .. - 81
Loans . .. B2
Sale of Capital Asscts .- 83
Other Capital Receipts .. 84
ToTAL

Programme No. 3—Physical Plarming, Roads|
Lands and Buildings—

20. Renrals: 21
Residences L " 2
Business Premises - - .- 2%
H""“". o B .. 25
Total

4. C s for Services :
Re‘:::rmmn Certificates and Inguirics 41
Recoverable Charges .. 43

an
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Itern of Revenue/Revenue Code

Sub Office

Head Office

Total for Prior Total
Month Total To-Date

50.

Programme No. &—Water Suppiy Services—

10.

50.

0.

Warrant Fees and Fines :
Warrant Fees 5

ToTAL

Other Incoms :
Sales .
ToTAL .
Revenwe Grants :
Charges for Services
TOTAL

Capital Receipts :
Grants ‘e
Loans .
Sale of Capital Assets
Other Capital Receipts
ToTAL

Rates and Taxes :
Water Tax e
ToTAL .s
Rentals *

Hiring

ToTAL

Charges for Services :
Recoverable Charges
ToTAL

Warrant Fees and Fines :

Warrant Fees
TOTAL

Other Income ;
Sales

TorAL

Revenue Grants :

TOTAL .

51

62

73

|

83

43

51

62

y
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Sub OiTice )
Item of Revenue/Revenue Code — Heud Ofice | Total for Prior Total

Month Total To-Date

Capital Receipts :
Grants 5 .. Bl
Loans i .. 82
Sale of Capital Assets .. 83
Other Capital Receipts .. 84
ToTaL
rogrammme No. 5—Other Public Unility Services—
). Rentals :
Business Premises .. - 22
Places allocated on hire through
Tenders i .23
Hiring ” i 25
TOTAL
0. Charges for Services :
Emergency Services L.o4q2
Recoverable charges . 43
Special Charges . M
ToTAL
50, Warrant Fees and Fines :
Warrant Fees e .. 57
TOTAL ‘e
60, Other Income :
Sales .. 62
TOTAL
70. Revenue Grants :
For Services . e 12

ToTAL .- -

80. Cupital Receipts :
Grants
Loans e
Sale of Capital Asscts
Other Capital Receipts

TOTAL

Progranune No s—Welfare Services and Facilities
10. Rates and Taxes :
Entertainment Tax .. .. 15

ToTAL e i —_

20. Rentals:
Hiring .. .. 25

ToTAL

50. Warrant Fees and Fines :

warrant Fees .. - |
Fines .- . 52
TOTAL . .
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Sub Office )
Item of Revenue/Revenue Code Head Office | Total for Prior Total

Month Total To-Date

70. Revenue Grants :
For Services . o 72

ToTAL

80. Capital Receipts :
Grants i
Loans v
Sale of Capital Asse
Other Capital Receipts

gBI=

ToTAL

Programme No. T—Electricity—
20. Rentals .
Hiring . .. 25

TotAL

40. Charges for Services :
Registration Certificates and Inquiries 41

Emergency Services 42
Recoverable Charges 43
Special Charges 44
ToTAL
60. Other Income :

Interest - .. 61
Sales . .. 62
Internal Billing av .. 63
Interest from Employces’ loans .. 64

ToTAL

70. Revenue Grants :
Administrative Reimburscments .. 71

ToTAL

80. Capiral Reccipis :
Grants .o .. 81
Loans .- .. 82
Sale of Capital Asse .. 83
Other Capital Receipts .. 84

TotAL

Employees Loans
Dishonoured Cheques
Deposits .
Surpluses/Deficits

TorsL RECEIPTS FOR THE MONTH
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P5—16 (Rule 160)
MONTHLY SUMMARY OF CONSOLIDATED RECEIPTS

tereressnsnnseensene Drndeshiya Sabha

......

Month of ....cocvvirrinninnin 19

Revenue Cascs General Ad- | Health  |PhysicalPlan-|  Water  |Other Public| Welfare Ser- | Electricity | Total

ministration Scrvices | ning Roads Supply Utility Ser- | * vices and
Lands .and vices Facilitics
Buildings

10. Rates & Taxes -

20. Rents

30. Licence Fees

40. Charges for Ser-
vices

50. Warrant Fees &
Fines

60. Other Income

Revenue Grants

Total Recurrent
Revenue

Capital Grants

80. Capital Receipts

Total Recurrent
and Capital Receipts

Staff Loans

Deposits

Dishonoured
Chegues

Surpluses/Deficits

Other Receipts '

GRAND TOTAL

Prepared by

Checked BY fusmmrssmnsassesnsmineasisissnsanenss

Date fececeaciresrasrasians

BT T T I =

Accoyntaat,
A 12—D 003878 ; i o - . e SR
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INCOME AND EXPENDITURE

Account for the Year 19..........0

—

AASMAN

Name of Pradeshiya Sabha i....cooiviiiimmmiinianiee

Description l.Gt:ner:xl Ad- | Health PhysicalPlan-|  Water Welfare ] Clectrizity | TOTAL
ministration | Services ning Roads,| Supply Ser-|  Services
Lands, Buil- vices
dings

(1) Recurrent Revenue

—

AN RRRABAAARAAAAAA

10, Rates & Taxes
20. Rents

30. Licence Fees
40. Charges for Services -
50. Warrant Fees & Fines
60. Other Income

70. Revenue Grants

‘Total Recurrent Revenue

(2) Recurrent Expenditure

01. Salaries & Allowances

02. Travelling Expenses

03, Supplies & Equipment

04. Repair & Maintenance of

" Capital Assets

05. Transportation, Communica-
tion, Utility and other Services

06. Interest Payments, Dividends &
Bonuses

07. Grants, Contribution and Sub-
sidies

08. Pensions, Pension Benifits &
Gratuities

Tota] Recurrent Expenditure

(]
1 £

Revenue|Expenditure More/less than
Recurrent Expenditure

(3) Capital Revenue

81. Capital Grants
82.- Sale of Capital Asscts

Revenue in Excess to Recurrent Ex-
penditure crd Total Capital Grants

(9) Copital Expeuditure

09. Equipment  outlay -surplus/
deficit (34) - -

| ——ee—
‘—-'I'.—n—';—.zr-!..nu— T

VY YT

-
q4a4a
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PRADESHIYA SABHA

Balance Sheet as at 31st December, ) [

_—-_—___-_._____._-.-__.__.-—-——-'-_.-_
Y 4t 19 19 creseae
Description | oG 5. clS. Rs. cts. Rs. cts.

e  — - ————

(1) 110. Fixed Assets (Entry)
(2) Current Asseis
120. Stocks in hand (Entry 2)
130, Credit for Utility Services (Entry 3)
140. Employces' Loans
150. Recoverahle Utility Scrvices (Entry 4)
160, Revenue Debtors (Entry 5)
170. Prior Payments (Entry 6)
180. Investments (Entry 7)
190, Finances (Entry 8) ’ .
[ —

Current Assets Total
(3) Less : Current Liabilities
230. Debtors (Entry 9)
240, Prior Receipts (Entry 10)
250, Deposits Repayable (Entry 11) .

Current Liabilities Total

Working Capital/Detficit
Working Capital (2-3)
Net Assels - —

Financing
210. Accumulated Fund ard Reserves (Entry 12)

230. Loans Capilal (Entry 13)

Accouptant.

Chairman.
Date : | 571 (-
................................PRAD!SI-IIYA SABHA
Entries for the Balance Sheet
19.... 19........
Description _
Cost Cost
Rs. cts. Rs. cts.

Entry 1—
110. Fixcd Asseis &

111. Landsand Buildings - - - =

112. Machinery and Equipment - - .

113. Motor Vehicles and Costs - - -

114. Furniture, Fixtures - - ave e

115. Library Books - — -in -

Total —
Entry 2—
120. Stocksin hand :

121. Public Stores " - - i

122. Scrap Heap - - i

123. Electricity Stores - - -
... 124. .Overscer's Field Stores . ' .

Total
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19........ 19........
Description i
Cost . Cost
" Rs. cls. Rs. cts.

Entry 3—
130. Crediz for Utility Services
131. Conslruction of Private Roads
132. Grauts, Houses, Drainage .
134. Laying of Pipes on Private Roads -
135. Repair of Water Supply Services

Total .
150. Recoverable Utility Services i
151. Chargeable Work . - . .. |
152. Construction of Equipment for Stocks . -
153. Miscellaneous s -
Total
i
Entry 5— ] ;
160. Reveniic Debtors
161. Outstanding Rates e - - -
162. Outstanding Electricity dues — 5 .
163. Outstanding other Income o - -
Total
Entry 6—
170. Prior Payments
171. Deposits by Council i -
172. Prior payments of Council
Total
Entry T— .
181. Council Money in Fixed Deposits o . ..
182. Employces’ Security in Fixed Deposits ...
183. Sinking Fund .. . " . ..
184. Others . " .
Total .
Entry 8—
190. Finances
191. Bank of Ceylon Current Account - - -
192. People's Bank Current Account - - .
193. Financesin the Possession of Officials - - .
B Total

A
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Description - — ot et
Cost Cost
Rs. cls. Rs. cts.
o | - ——
Entry 9— -
230. Creditors :
231. Expenditure Creditors ..
232. Water Supply Creditors .. o .
234. Eleetricity Supply Creditors ..
235. Unpaid Salaries and Wages . "
236. Others . . - .
Total
Entry 10— .
240. Prior Receipts :
241. Prior Revenue o - o .
242, Suspensc Account . . . .
Iotal ua
Entry 11—
250. Repayable Deposits :
. 25].- Employces Security . b - oy
252,, Deposits on Income s e — -
253, Tender Deposits o e i .
254, Contractor's Deposits  «- - - -
255, Library Deposits we - - -
256. Depositsfor Electricity .. - - o
257. Miscellancous Deposils .. - - -
258, Courtsof Law - - - -
Total -
Entry 12— “
210. Accumulared Fund and Reserves :
211, Accumulated Fund and Deficit Account (Maha Sabha Fund) -
212. Income Contributionsto Capital Utilisation A »
213. Development Reserve e - o -
214. Relense of Credit " .. - -
215. Penrions Reserve - - - i
216. Employees Compensation Reserve - o .
217. [nsurance Reserve . - - o
218, Reimbursem=nt Reserve - iy
219, Sinking Fund - - s
Total G
Entry 13—
220, Loans Capital * .
221, Balance of Loans 1o aie : e e .
Total

Scanned by CamScanner



VYV YCUWP IR PRI T I I VT & &0l

p——

IV () e=.08—§ G ghmmign 69:w0:¢ éndded gf Decw 000 egu—1060.04.17

40 A

Pasr IV (B)—GAZETTEJEXTRAORDINARY OF THE DEMOCRATIC SOCIALIST REPUBLIC OF SRI LANKA —1980.04.13

1834 3y 10} InUAAIY [e10L

1624 JO pua 3y) Je DUE(TH : pPY

103k )se| WOIJ g JUT[TH ; 52T
2)Tp 0} JAquRRJ
J1Ep 01 JQUIRAON
2)ep 0] 5290120
Jiep 01 Jaqumydag
21ep o) 1sndny
a)wp o) £|n[

2jep o1 oung

d)up 03 Kupy

Awp o) 1dy

ep o1 y2tepy
e o1 Atenage.

Lenuep

INU2AAYY JO SPEIH

eor, d

uow

(€91 210y} 61—Sd

HALSIOTH INNIATH KAUYWIWNS

Scanned by CamScanner



? IV (= pa )
Pasr 1V ()¢ i*:" OV Gem gimsTdn 8010k cmdded ¢B Dune 0;ed sye—1989.04.17 41A
— W~ CAZEITE EXTRAORDINARY OF THE DEMOCRATIC SOCIALIST REFUBLIC OF SRT LANKA—1089.04,17
? PS-20 (Rule 1%)
...... PRADESHIYA SADHA
? ExreNprrune EsTiMare
- 1
1987 Expenditure | 1988 Expenditure
Object Codo Estimute Estimato
? A | B | ¢ | moa | A | B[ c | Tow
? JPucl "ﬂ’::::'fgf o. ﬂ_J"‘—-Uemrai Administration
. ent Expesditure .
101. Salaries and allowances
"—':3- Travelling Expenses
1U3,  Supplies and Requisites
I, rI:fl_‘]'mir and muintensie o ol Coperal Aasets
? 103. ﬁt?ﬂl‘m'mﬂ‘ Comenication,  Utlity  and  other
e
106. Interest Payments, Dividends and Bonuses
107.  Grants, Contributions and Subsidies
1UB. Pensions, Pension Benelits and Gratuities
? Toran RECURRENT EXFENDITURE
Capital Expendiiure
104, Capitel Expenditure
110, Loan Repoyments
i? ToTAL CATITAL EXIENDITURE
i? GraND TOTAL
Programme No, 02—Healtl Services
Recurrent Expenditure
201, Salaries and Allowunces
202. 'Cravolling Expenses
o3, Supplies and Hequisites
904, Repair and Maintenance of Capital Assets
©05. ‘l'ransportation, Communication, Utility and other
services
206, Interest payments, Dividends and Bonuses
207, Crants, Contributions and subsidies
908. Tensions, Pension Bouofits und Gratuities
? ToTAl REOURNENT EXPENDITURE
Capital Expenditure
304, Capital Expenditure
- 9]10. Loan Repayments
? TOTAL CAPITAL EXVENTITURE |
? CrAND TOTAL -
? Programme No. 03— Plysical Planning, Highways, Land and
Buildings
Hecurrent Erpendilure
301, Salaries and Allowances
302, Travelling Expenses
T 203. Supplies and Requisite: )
404, Repair and Maintensnce ol Capitul Assets
306. I'ransportation, Communicntion, Utility and  other
= Services .
? 906, Interest Paymenls. Dividends und Bonuses
| - 307' Grents, Contributions snd subdidies
? 303: Pensions, Pension venclits wid Gratuitios
VoL TorAL RECUERENT ExXreNDITURE
j Cupital Ezpenditure
-? 109, Capital Expenditure
" Roepayments
a10. ']]J‘ﬁ.:b ('.E‘PI‘TAL ExiENDITURE
2 .

L

\
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—

PART

|

AW -

Objoct Code

1087 Expenditure
Estumnto

1088 lixpondituroe
Eatimaoto

AL

A

B ' ¢ Total

\

A B o Total

Programme No. 04—Water Supply Services

Health Services

401. Salnries and Allowsuces

402, Trovelling Expenses

403. Supplics and Lequisites

404. Repair and Mamtennnes of Capital Asseta

405. Transportation, Communiention, Utility wnd wther
Services

406. Intercst Toyments, Dividends and Bonuses

407. Grants, Contributivns and Subsidies

408. Pensions, Pension Benefits and Gratuil ivs

Torar Brevrnigsr Exresmrons

2

Reeurr.
1.
v
(N

A2

Capital Exponditure
408. Capital Expenditure
410. Loan Repayments

3

Torar Carital ExrexoiTune

Gnaxn Toran

28888

Programme No. 05—Public Ulility Services

Recurrent Expenditure

601. BSaolanes and Allowaneces

£02. Travelling Exponses

503. Supplies and Requsites

504, TReporr and Maintenance of Capital Assets

§605. Trancpartation, Communiention, Utility and other
Services

508. Interest Payments, Dividends and Bonuses

507. Granis, Contributions and Subsidies

508. Pensions, Pension Denefits and Gratuilivs

4442

=2
E]

Total Recurrent Expeiditure

Capital Expenditure
508. Capital Expenditure
510. Loan Repanyments

Toral CAriTAL EXPENDITURE

Gnanp Turan

PROGRAMME NO.OG—WELFARE SERVICES AND
AMENITIES

Recurrent Expenditure

601. Saolaries and Allowances

602, Travelling Expenses

603. Supplies ond Hequisites .

604. Repair and Muointenance of Capital Assols

G05. Transportation, Communication. Utility and Other
¢ Services

G606, ' Interest Pavments, Dividends and Donusos

§07. Grants, Contributions und Subsidics

6§08. Pension, Peusion Lenefits and Gratwities

ToTAL RECURRENT LEXreNmTuRE
Capital Ezpendilure

000, Copital Expenditure

€610. Loun Repayments

TorarL CAPITAL EXPENDITURR

Graxp ToTan

aiL L4

f

2

=

£
ip

L ]
OQ!
N

i

/

) S

44

y
Y/
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43 A

l 1087 Expenditure Jstiznonte 1038 Exponditure Estimnto

Object Code WA B | ¢ Total A l In 0 Total
S - ——— | — l
gramme No.O?-—EIcclririty
urrent Expenditure |
.- Salaries and Allowances
W Travelling Expenses
i Supplies and Kequisites
I Repair and Maintennnes of
. Capital Assels .
3. Transportation, Comununi-

cation, Utility und Otler

Services b
6. Interest Tayvments, Divi,
_ dends and Bonuses .
7. QGrants, Contributions uand

Subsidies a'e
B. Tension, Peunsion Benefits

and QGrotuities i
OTAL RECURRENT EXPRNDITURE|
.\l&;ﬂd Ezpenditure
9.  Capital Expenditure
'L0. Loan Repaymenta
l'oTAL CAPITAL EXPENDITURE ..

Gnraxp Toran
ssssssssssasasssanss.. PRADESHIYA SABHA
Programme Summary (By Programme)
- Programines \
st Detail Tota
Object Detai 01 02 03 04 05 06 07

Fecurrent Expendilure
0l. Balaries und Allowances
02, 'I‘rm-?lling %xﬂemt v
ies Bn equisite ey
g:-:: %‘:l;)l;l;ﬁ and M?unmmmco of Capital
Assets . vin
Transportation, Communication
Interest Payments )
Grants Contributions ..
Pensions, Pension Benelfits

05.
ug.
ml
08,

Torar. RECURRENT EXPENDITURE

Qapital Expenditure

UD.p Capital Expenditure .. ..
10, Loan Repayments . ..
Torar CAPITAL EXPENDITURE

Torar, RECURRENT AND CAPITAL IEXTEN-
DITURE - . °t o

L
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— BRIy
vereenenne... PRADESHIYA SABHA
Revenuo Estimates For The Year 19....
Estimcte 19— Nstimnte 10—
Revenuo Cude ond Ttem ol —_ — . ’ i —_—
Ruvenue A B ¢ Tutal A B ‘ (4 Tutal
1. General Administration
10. Rates - Tares
11. Rotes
12, Acrouge Tex
40,  Liccnce Fees -
32, Trode  Licences
(Ropayments)
Wl Prolessioncl
(Churgoublo)
HEW Pr&uﬂsmm.l
(Rupsymenta
35. Vo].uulusym }. .
36. Spooinl  Liconce
Foes
47. Others
40. Charges for Services
41. Regstration,
Cortificotos cnd
Inguiries
50. Tarrawt Fees d» Fines I
61. Warrant Fevs ..
62. Iines
G0. Other Income
61. Interest -
02. BSales ..
03. Internel Biling
04. Operctionel
Income -
70. Reuvenue Gronts !
71. Admnistrative \
Fimbursernunte
72. Bulk Stock
Gronts
Geaxp Torawn
02, Healll Services
12. Rates end Taxes
13. Sewerage Tux .
16. Special Tax
30. ILacence Fees
31. Business (Chorgooble)
J2. Businoss
(Repoymoits)
36. Special Feos .
37. Othors o4
40. Oharges for Services
41. Regstration
Certificates and
Inquiries .-
42. Energency Services. .
43. Chorgoable Fees o !
60. TFarrunt Fees and Fineas
5l. Woarrant Fees
00. Other Income
62. BSales ..
70. Revenue Gronls
73. Chorges for Servicus
80. Capital Receipts
8l. Grants
82. Loons *e
83. Sale of Cepital As.
sets B e b [ — o
Granp Torav ..

_d
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Revenue Code and tern of Rovenue

Phymical Planwing, Rouds and Buildizs

20, Renla
2], Hesidential T'oonias
42 Lusiness Fremises
24, Lassses
20, Heuntals

40, Churyes for I'eca
41. Registration, Certificates & Inguiries
43, Chargeable Fees

o).  Warrani Fees d° Fines
561, Warrant Fees

60, Gther Incomc
U2, BSales

70. Revenuce Grants
71. Administrutive Leimbunsements
73. Charges for Bervices

80, Capital Jteccipts

81. Grants

82, Loans

83. Sale of Capitul Assets
B4, Uthers

Oraxp ToraL

Woter Supply Services

10. Rates and Tazes
14. Water Tox
16, Speciul Fees

20. Renda
v5, Rentals

60. Warrant Fees and Fines
5l. Warrnnt Fees

60, Other Income
2, Sales

70, Capital Receipis

§l. Grants

g2, Loans
53. Sale of Capital Assets
g4, Others

Grayp ToTaL

Other Public Utility Services

20, Jtents i
bo.  [usiness Premises (Shop Rents)
29, Sale of Business Kight
24, lcoscs

40. Charges for Fees
49. Emergency Services
43. Chorgeable lees
44, Bpecial Bervices Fees
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eerey-. PRADESHIYA SABHA

Under the provisions of

......... I

PS—28 (Rule 75)

ORIGINAL

Pradeshiya Sabha

»

for

do hereby issue a licence to

This licence remains in foroe until

Li Fee:

Revenue Clerk

Kind of Li

Casahier

+=e .. PRADESHIYA SABHA

Chairman

P5—29 (Rule 15)

Name of Licensas Pr

19.... 19...

19...

No, of
Licence

No. of

Date Licence

Date

No. of
Licence

Dateo

R

SR

o

H
i

Ggce

)

Y

__ PARDESHIYA SABHA
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ELECTRICITY MONTHLY BILL

Date :

Fental No.

PS5-22 (Rule 83)

.

Index of Meter at date of
Bill

Deduet provious Month's
Index

I
| Amount Qutstonding on above dn.tuj Re. cts.

from neeounts previously rendered|
I
Charges for the Month of . .. ...

| Unmbs oo rreee. 06 8B,
| SUPUVRPIRPRUTOI . 1 IPSTORRPIPIR < |- 4
| Unit !
!Units. e e e ot

ISUUOSURIPNY 7 SRRSO ¢ - - NESPPRRR

|Fuel Adjustment Cherge

cts.

b=
=}
o

Consumption for  the
month

|Total Amount due on date of this
| Il

|
|

To Storekeeper

Tesue the following stores for work at Premises. e

v . JRADESHIYA SABHA

Issue Order

Estimate No. fu s

’S-33 (Rule 90)

T Gtores Indenting Officer Fo. -
Quantity Price per Total Value Accounting
Particulars of Stores No. Instructions

Ras. cts, Rs. ots.

Debit Credit

W

PGS e TS T TR A T AT

lseuing Officer’s SIgnetureo.
Receiving O

DAL 1o uersirermasamssssssssansess

;' A 14—D 003878

fficer's Signature, .. ... ... EETR—
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1

J

L
&5

Order Nou. ..o

.Branch/

+ e PRADESHIYA BABHA

Refurn ol Stores

Sub Office

Inform the Storekeeper that following stores are returned

P5-54 (Ruls Uz)

Jdn

Amount | No.of Accounting
Particulars No. Value the Instractions
Indent [
Rs Cts Debit ‘ Credit

Not Used

Jdgod

>

Used and Serviceable

Sl

Used and Unserviceable

[—

“Recommending Officer

Taken Over. Noted in Bin Cards.

The value of storea unused should be the purchasing value.

The depreciation value should be talen es the value of the usad end sarviceabls artic

1.
2

stores register identifiable marks.
3.

marl.

No value ghould be given to Lhe used and unserviceable articles and they should be shown in Bill Cards

Person Returning Stores

les and they should be entered in tha

ey

|

indld

with identifeation

A O

\

i

o!

L

[

1l

- i

i
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(o} SOCTALIST REPUBLIC OF SRI LAN
PS—35 (Rule 96)

ymigm u8sdDig U=md
HE DEMOCRATI

rovneseras PRADESHIYA SABHA

Payment Voucher BT o Sub Office
.__.————'-——__‘
Voucher No.
NAME OF PAYEE | wocerrrrmmsnrmsasersmsisssmmmsmrasmmsstsacsssstsssisasiaarsins
Address :
Approval of Sabha, Chairman, ~ Secy./Acct.isat [T § 211 LR
Date Service rendered/Materials/Work done of [ Vote of Particulars Amount Payable
Details of Payment Rs. Cis.
|
Order No. .
Trvoice Bill NO. oumserrreeeecrssssrsssinmssmssss o sanisssnes
1
G R M0a coreirssprssessmsmmsamasnenmsias i
[0 IO coeremecmrmsssssssence comaussssassaess
Total
Deductions
Revenue Head
Journal Entry No.
Net amount payable (in words) e
Tortal Commitments Outstanding Balance

Budgetary Provisions

[ Expenditure to Date

Prepared by -

Checked BY vermesssesrensresemssanns
(Fullsignature)

(Full signaturc)

DIALE & seesssssnssensrosnssnssssanssnss

I certifyfronthe certificates in the relevant file/fro

£EnL sermsenre runns i510 ACCOTdance with the regulations/fair

available.

Date 5.

Designation

m certificates attached herewith that the payment of R, veiverirerrevcsnenee. 20
and reasonable, that proper deductions have been made 2nd that funds are

[rpT—.

Signature of Officer Certifying Expenditure

Designation : AL s e e
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FOR THE USE OF ACCOUNTS DRANCH

Folic No. of the Expenditure/

Enteredin Expendilure ledger Subsidiary Ledger

Checked as 1o the entries made in the Expenditure ledger and relevent paFers

Chief Clerk/Head of Branch
(Full Signature)

PASSED FOR PAYMENT
Accountant
Authorised Officer
Entered in Cash Book Serial No.
(Full Signature)
Cheque No, and Dale Signature of paying Shroff end Date
Received this... day of 19.. in payment of the above account a sum of Rupces andcenls
Signature of Payee
Witness ... R o=V
Identity Card No.
Payment should be paid within 30 days P5S—36 (Rule 118)
TRAVELLING CLAIM
Estimate Head ) Bicycle
No. of Expenditure Head If there is any fixed allowance that amount Motor Car
Sub Head Computed Travelling
Apportionment Expensecs
Name of Officer Total Annual Salary
Dssignation The rate of Combined Allowance
De=pariment

In respect of Travelling on Duty fOr v secisninnians
(Details overleaf)

(a) Travelling Allowance Rs. Cents |
(Details overleal)

() Commuted Allowance ‘
do.

(c) Batta for Peons Servants and Chaufleur

|

Total Amount Claimed

l Advance Received Amount Payable

Tolal

I certify that theaboveclaimfor Rs... v ceere Cents....... ... included a correct statement of mytravelling cn ¢ flicizl business
thet T had toincur that expenditure @s of nccessity and I have actually incurred that expenditure,ttc reteofpayment is fairand
reasonable andthat I used theshortest possibleroute, <o thattheexpenditvreto the Pradeshive Sablke wevld beminimal

Chscked—Correct
Signatureof the Checking Officer

Signaturc ofthe Chairman

Sacretary
Received Rs, e v CENLS weerrrevnreacrnnnn JTOM et

Pradeshiya Sabha
Signature :
Date ¢
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PART IV (B)—GAZETTE EXTRAORDINARY OF THE DEMOCRATIC SOCIALIST REPUBLIC OF SRI LANKA—1950.04.17

P3-32 (Rule 85)
ELECTRICITY MOMTHLY BILL
Date t——10 .......
Rental No. :

In%e,x of Jleter at date of 1 . | | Amount Outstandicg on shove :I.m:i Rs. ots. Rs, cts,
i | i | i ' from accounts previously rendered|
Deldu;:t previcus Month's! [ : { ! eSS
ndex | |
' | | l (Charges for the Month of ...
| Units oo B RS
! B e
; ‘ Unit 1
‘ i j 57111 RSSO .
| USROS :.+- SUPORRRRPTURN o, .. N
|
l li | [Tuel Adjustment Charge

Consumption  for  the ' l ' Total Amount due on date of this
monti | ! | ! Bill |
]

. * '- I

P5-33 (Rule 00)
...FRADESHIYA SABHA

Issue Order
To Storekeeper
Iesue the following stores for work ot Premises...
Estimate No. fuussmmmmns.
S s nde;:mmgOlﬁr:er Secretary
|
; Quantity Price per Total Value Accounting
Peorticulars of Stores l No. Instructions
Debit Credit

Rs. cts. Rs. cts.

Jesuing Officer’s S EIBAUT @ s sanssmrere e s
Receiving OMicer's SIERALUTE. ... coummmsmmms

A 14—D 003878

L o
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I"d
‘.?
l 5
|

P3-34 (Rulo 92 02)

s .PRADESHIYA SABHA

Return of Stores
Order No

U /.1, 1. oY A

JJd

s Sth Office
Inform the Storckeepor that following stores are roturned

e

So.of | Ancounting
Particulars No. b Valun l\theo l‘ Instructions =
Indent v —
Rs.  Cts. T Dabit Credit N;EI gn
Not Used |

J

>

4

Ty

i
i

Used and Serviceabls

I
]
Used nnd Unserviceahle !

—easrans

Recommenl:lmg Offic Person Returning Stores
Taken Over. Noted in Bin Cards.

Sacrutarv
1. The value of stores unused should he the purchasing value,

2. The depreciation value sho

slores register identifiable marks.

44

uld be talken as the value of the wsed and sorvicoabls articles and they should be entered in the

{

!

3. No value should be given to the used and unserviceabls articles and thoy should be shown in Bill Cards with identification
marks,

7

T

[

{

)

ol

ol

By "‘}
cent ™y
avas, 13

A

é

/
I

{ i

o
il
r
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i
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PS—35 (Rule 96)

it i s et e s PRADESHIYA SABHA
Payment Voucler
................................ Sub Office
Name of Payce : ocevmemoncionn
Address :
Approval of Sabha, Chairman,  Sccy./Acct. is at Pags ... 0F File NO. covcesveesressnesens
Date Service rendered/Materials/Work done or Vote of Particulars Amount Payable
Details of Payment Rs. Cls.
l
Order NO. i e isnresmscssnssnessssmmssssnss
Invoice Bill No.
L L0 o [ T |
)
FI0 N0 s coinnisisncissisivimiiicimsmianiionsiieis E
Tozal
Deductions
Revenue Head
Journal Entry No.
Netamount payable (in words) —RUPEES o i s isss s s iss s s s sseses
Budz=tary Provisions { Expenditure to Date Total Commitments Outstanding Balance
i
|
’ |
;- !
Prepargd b:,' A B b A RS Checked b}’ P s L e S D
(Full signature (Fullsignaturc)

DALE 5 comsermamtrrrmnmeceneazssssss Designation

[ certify fron the certificates in the relevant file/from certificates attached herewith thet the payment of Rs. voovervvosiee... and

e wvoveremeewes 151D ATCOTdANCE with the regulaticns/f2ir and redsonable, that proper deductions have been made and that funds are

available.

0 P

Signature of Officer Certifying E;i:cndllure

Designation :

Scanned by CamScanner
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For THE USE OF ACCOUNTS BRARCH

Folic No. of the Expenditure/

Entered in Expenditure ledger Subsidiary Ledger

Checked as to the entries madein the Expenditvre ledger and relevent papers
“Chief Clerk/Head of Branch
(Full Signaturc)
PASSED FOR PAYMENT

Accountant
Authorised Officer

Entered in Cash Book Serial No.
(Full Signature)
\ Cheque No. and Date ‘ Signature of paying Shroff and Date
Received this....ueminen day of e 19 coeeneenenit Payment of the above account a sumof Rupces andcents.
Signature of Payee
WIHLDIESS Zenerecersrarssrarossssassarsarans
Identity Card No.

Payment should be paid within 30 days PS—36 (Rule 118)
TRAVELLING CLAIM

Bicycle

Estimate Head
If there is any fixed allowance that amount iMc:m:'r Car

No. of Expenditure Head
Sub Head
Apportionment
Name of Officer
Designation
Department

In respect of Travelling on DUty TOT aovivmrmnseass seicssicsisionas

(Detzils averleal)

Computed Travelling
Expenses
Total Annual Salary
The rate of Combined Allowance

(@) Travelling Allowance
(Details overleal)
() Commuted Allowance

do.
(¢) Baita for Peons Servents and Chauffeur

|
}
Total Amount Cl2imed l Advance Received Amount Payable

Total

im for RS, . oo oo Cents .o included 2 correct statement of my (revelling cn ¢ fficielbusiness
iture 2s of necessity and I have actually incurred that expenditure,ttcrateofpayment is feirand
sothattheexpendilurete the Pradeskiya Sablha wet ld be minimal,

I certify th2ttheabovecla
that I had toincur that expend [
rezsonable and that Tused theshertest possibleroute,

Checked—Correct

Signaturcofthe Checking Officer Signature of the Chairman

Sacretary

Raceived RE, . o FoTeTeh [-IVRRUSURUINN | ] 11 [FRRERER PO T SN
Pradeshiya Sabha
Signature :
Date :

RRERG44888834854-

i

f

I
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-
] |
o
= |
£ Qaueeg
a
&
-
th
[
SiuduRILqY |10

Next date ol INCICMCOL: ..vvvveersersssrranannes
Personal File NO.  ievessnnssrssiassrsmmssansasssnsnns

Efficiency BOT { ccvcceieeiiasensrmssssnsamnassasan

.PRADESIIIYA SABIIA

ABATEMENTS

EMOLUMENTS REGISTER

LT T T TR LR C LT LR TR r LI

Rs. ¢ |Rs. c. |Rs. c. |Rs. . |Rs. c. [Rs. c. [Rs. c. |Rs. c. |Rs. c. |Rs, ¢. |Rs. ¢. |Rs. €

aom:ju{r

Date of Appointment/Transferto this Sabha : ....
s, c.

c.

saurApy Llujes

Rs.

[woL

Rs. C.

% eaEsNesse st ats st assanaR s st aaturs s e R R R

25UTMO[TY [e192dg

c.

Rs.

Dale of the first Appointment : ........ccuu..e.

DESIBNATION 2 veuierierrinererenssrsrsnessesssnnsomesoesis
Salary Scale

Name of Officer ! vuvuunineriennineeinnnns

Alp[eS Paleplosuo)

YIUOWN

L

$44de4adde-

l

——

184

W
Rt

414

P

)

it

gl
S

SN

o
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1
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e
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PS—38 (Rule 121)

<vun PRADESHIYA SABHA

Pay Sheet
AbstractNo. .. ... ... forthe Monthol v ceevi oo 19,
Head of Estimates : Sub-Head

l Amount for which Balonce | We the
Receipt is granted Abatements now |undersigned

paid |acknowledg

| to have
H l received the
| i sums oppo-
site 10 our

. . respeclive
‘7?. g | names, being
5 S » E l ‘fq our EFnDIu-
& g =2 2 | g = ments in [ull
& < ] 3 5 & for the period

specified

Rs. c. [Rs. ¢. | Rs.c. |Rs.c. |Rs.c. Rs.c. Rs.c, Rse. |Rs.e, Rs.c. Rs.c.
|
s ]
| |
(To be continued over, il necessary)
1 hereby certify that the abovenamed persons, whose acquittances areinseried in or annexed to this abstract,thetotal of which
aggregates Rupees... ...

* *The amount must be expressed in word,

weeeo oo have beenactuallyand ‘bonafide’ employedin theserviceand duringthe period specified
the best of my knowledge and belief, and that their employments at the rates of salary specified has been duly authorised.

ylO

Signature. .

PS—39 (Rule 141)
.. PRADESHIYA SARHA

Deposit Ledger

Dr. Cr.
I_)ate_ol' Date ol |Particulars | Amount Total Dalecof | Daleofl |Particulars| Amount Tolal
Receipt Repayment Repayment| Receipl
Rs. cls. Rs, cis. Rs. ots. Rs. cis.
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PS—41 (Rule 169)
vereressessseresssessessssssssessieniere JRADESHIYA SABHA

Return o Materials....oivnive vveiiveieinesinnnnninneienesee e 19

Received during the

Description Materials |  Balance Month Total Used Estimate Balance
in hand during in hand
Of.....ee.en.. |ISSUE Order Quantity the Month O evininsing

| 1° J I ssnvcorring

\

\
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Estimate No......cooooo e

L L LT T T T T ————

P3—43 (Rule 169)

v PRADESHIYA SABHA

Measprement Book

Name of Contracter.oo oo oo

Item Description of Worl: Length

Bicadth Depth Quantity Toual

PUIPOSE L.eussisnsenssnssinans

----------- D P

P5—44 (Rule 188)

--.PRADESHIYA SABHA

Loan Register

...........................................

Amount of loan Rs:....... oo Rate of Interest :....ovvuviiireeisssninsessessssnes
Date: wivvinivseerersesens
REPAYIMENL. ...ovvernnsssssssssssnssisnsssnssenness - ANNUL]L Instalments, Rs:.....occvveeeniens Interest RS:....vuueeeeennss
Tocommence fT0M I......couimmisinnmesssnmmessnrerssrsssnsrnres
Reference to Authority ...
Period of Instalment Instalment AE II7 Interest Date of Payment
Rs. ols. Rs. ets.
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—

PS—45 (Rule 194)

1M

2

.. .PRADESHIYA SABHA =
! F
Inventory Book: :'T
f £
Fram How |
Dale Youclizr | Whom Dale Voucher | Disposed
Received No. of

T L e AN e NI -M
5 =

N
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APPENDIX I

Specimen Form of Tender Notice

1. The Chairman .........ccveieciniiicinicssiancees oovovevsinen. oo . Pradeshiya Sabha will receive lenders/from ..., 8
upto 10.00 a.m. on FOT <ocvvasoninennensssssssiosssssessonsantassassaoasssonsasson

2. Tenderers will be permitled to be_present at th= time of opzning of tenders, They will be opened at the office of .............,
carsrasisnansnnisiassasssaanaseesses A1 LhE Lime and date mentioned in paragraph 1 above.

3. Tenders should b: made on forms obtainable on application from

verseensenesanseinenrens Ofl tecuiencenniansenicniisnnnnniiiannentisnnsrnsnnnnes

4. All tenders should be in duplizate. Tenders should be marked * Tender for ....... i ags e AT iR BRI TR Sy ™ in the left
hand top corner of the envelope,

5. Tenders may be sent through the post under registered caver. If a local tenderer does not choose to send his tender in this
manner, he or his agent may pzrsonally hand over the sealed tender (on the cover of which the particulars referred to in parageaph 4
above and the name and address of the tenderer should be ZIVEN), 10 ceeciiie © ovicuiiiieees e e e e esssaesrmeeserbenses who is
authorised to receive and acknowledgs it.

* To be filled in cases where compztition is restricled Lo particular class or elasses of tenderers.

6. A Tender Deposit of Rs, ......... weinisae shasvaia should be made a8 .. . e ererreees S ana a
receipt produced for same before obtaining tender forms.

7. Samples should be submitted as stipulated,

8. Further particulars and conditions could b2 lad on applicttion L0 .. c..veicueeeeiierer e e veiseeereeeesereseee e sennns

Signature :

Designation :
Dale :

APPENDIX II
. Specimen Statement of Particulars and Conditions of Tender
1. Tenders are invited FOr....ovvimimmreeeerinmiineniinciisinneeerresreesmrarsne, «ooers fYOM rercimeriranisnencisnsinsoranarssnsans i

2. Tenders should be in duplicate and sealed under one cover, and should be addressed to .............

SR Rss Nt iR s sas st e aasankran

3. Tenders should be s2at through th= post under registered cover. A tenderer or his agent may, however, personally hand over
the sealed tender (in which case the name and address of the tenderer should also bz given 1n addition to the particulars referred to in
paragraph 4 below) 10 w.cecivcvisniisnenmenenesns s, OF e Office ... :
who is authorised to receive and acknowledge it.

4, Tenders should be marked * Tender for .......co.voeeciinivnnnninnes 10 the lelt-hand top corner of the sealed envelope, and should
TCACH LhE wvvrererrsreerrrsrersssssnnsssnnnnesanncssnnssssnssssanessseasss NOLIALET ThAN tiitiiiiiiiieiirc e 10.00 a.m. on ..ovveenenn
5. 'The tenders are to be made on forms obtainable, on application from . .. . ... ............... ..... (office) uplo ......... trsiin s

revierenenssrrerrennnes (HME) OA L snsaisasie (date).

6. No tender will be considered unless it is on the approved form and is in strict confirmity with the conditions and requirements
laid down herein.

7. Allalterations and erasurcs in tenders must beinitialled by tenderers,

8. A Tender Deposit of s, vvvvicvncniinns e . will be required to be made Al ........cuieceieevicenrisninanenen, and a receipt
produced for the same before any form of tenderisissued. Rs. ... .............cee... of the Tender Deposit of a person who fails to tendep

alter obtaining teuder forms, and oth:r doc.unents refunded to him of the unused tender forms, and other documents are returned

wnnsanans DBIUTE (it In such cases, the balance of such d=posits
and in other cases the ful amount of the d-pJsit, will be appropriated to revenue of the Sabha.

9. Should any tenderer decline or fuilto enter icio the contract and bond or fuil to furnish approved securi ty within ten days of
receiving notice in writing that hmlcndcr‘lnd bzen ascepted, such d2posit will be forfeited to the Council. Notice of acceptance of the
tender will be deemed to have bzen received by the tenderer if it has been sent by registercd post, nddressed to, or left at, the address

e

given by (he tenderer Deposils ol unsuzzessful t2 wderers will b2 returnad upon sigaature of conltract, or, wherever, possible, carlicr,

LD wevsverensounsansrsstessnssssnssssssssssssasnnsnses
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10. The successful tenderer should be prepared to obtain two surzties (1o bz approved by the .uiuvievsssunsanseneres)y Who will
be required to enter into o bond at his expense for the due fulfilment of the contract.

11, The amount of security requircd for the contract is RS. ..cveeeevececiveeerenenes Which should be paid v,

12, Samples must be submitted. These should be deposited at ............ e T A in senled packets/bottles
Inbelled with the of the tenderer before the date of closing of tenders.

13. Tenderers are required 1o read carefully the form of contract, obtainable [FOM .iieeiinisriinressisnennin

. which they will
have to enter into, if szlected, and obtain clarification, i f necessary, from the office of v.v.ccienns

14. TheSabhareserves to dtself the right, without question, o1 rejecting enyor all tenders,and the right of accepting any
portion of a tender. ’

15. Nocontract may be assigned or sublet without dueauthority, The Sabha reservestoitself,theright torefuse torecognise
apower of attorneyissued by acontractor (oany personauthorisinghim to carry onthecontract on thecontractor's belalf.

16, "The comiimmiminsiismitioiios s messsisnsisesosss S may, for rezsons which zppear to him sufficient, give rotice in

writingofhisobjection tothe employment by thecontrecter of any persen specifiedin such notice, and ne such persen shall be employed
by the contractor.

17. A tenderer who has not previously held Governneent | Local Amhnrity‘ccmrac:, when applying for tender forms, should
furnish the officer issuing the forms with a writlen statement giving his full namic and permanent address, stating in which district or-

districtshe ownslanded property or otherinterests.  Theextent of landed property, and the natureand extent of otherinterestssheuld
also be given. '

Atenderer who hescarried out Government/Local Authority contrecte witk any Goverr ment Depertment/eny other department
of Local Authority and the district in which theservice wasrendered.

18. Thesuccessfultenderer shouldenterinto acontract with

19. Tenders willbe opened 2t v nreiecinreenesinns serssssssseenss (PIRCE) A wus suversscscssscrnscnne canmisssisce-sne ses svacsesonnes (UTE) O veeeereenes
— e« (date). Tendererswillbepeimittedtobepresentat (hetimeofopening ofterders, Thepersonwho

the tenders willread outtothetenderers Present,tlenemcs of these who kevetendeacdzrdiketotelemeunts of their tenders.  Details
willnotbercad outor otherwiseindicated. Anytencerer may,il Leso desires, vertfyteirle by exenir 7 ¢ 11 ¢12st ege of theoriginal
oftenders.

~ - 20. Tenderers shouldkceplhcilr offers open for & period of

............................ wooemen from the d2te clopening of tenders
APPENDIX 111
Letter of Acceptance of Tender
Sir,

Your tender 8s per margin having been nccepted, you tre requestedto attend et the . Office, at
together, with your suretics, on the v ecca oo v 19........ for the purpose of execu ting
the necessary Bond on your contract. '

I am, Sir,
Your Obedient Servant,
To:..
= To be filledin cases wherecompetition isresiricted (o 2 particular clars or classes of ter der ¢y s.
APPENDIX 1V
Service !
Sir,

You are herebyinformed that your tender dated ........ .. #-19wcnn.., Tortheabove servicehasnotb eq accepted.

The depositmadeby youinthisconnection will bereturnedio youon your producing the Deposit Receipt, with tkis lettc totheofficer
with whom the deposit was made, '

1 am, Sil'.
Your Obediext S ervant,
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APPENDIX V

Buccessors, excculors and administraters on the other part

i §
Agreement ; %i?
{ They
Articles of Agrezment made and enteredinto between ... e f ten =

hercinafier referredto asthe Chairman *and the said s e s s ) CAPEY e
includingthe succescor appointed 1o 1 he Post of Chzirman of the o e s Pradishiya Sebhaont)h edeath of { dog— ;
oo eve e psmppasiaiigEiNS b iasenicn - . . T cesnrnn . SPPEArmE and acting | o ‘h::’
onbehalfofthe .. ... . ... . - Pradeshiya Sublaon theone pertand ... ... e o, - a
R «w hercinelier refared 10 28 the" Contractor, ™ and his heirs, rclwr'\:ia,-;'

Loc: i

Whereas the Chairman, acting as stated above is desirc us ¢ {enteringinto a contract for the perfectconstructicn of the work

i
1
e

indicatedin the plans, maps, and works and rates schedule Lercinafierreferred 1c as . F“"v‘_
or = i

Whsreas the signatures hivve bzen duly plazsd by (he partics agreed on contract, for the plans, maps and works and rates schedyl® S iiul‘
Qicreinafier referred to as “ Details of Works ). - [

Nowitis herchy agreed as follows — ::?f:i? 'f

1. The Contractor will, upon and subject to conduions annexed hereto (hareinafier referred to us * Conditions ') and the work | satreg— &
details of the said works and also subject 1o any other conditions and conzlusions desmed 1o be considered nzzessary by the Chairman 1 N f
while the work is in prozress, exezute and complele the works as per said conditions and work details, within the time presented by the (= s '
caid conditions at a cost of Rupees jrreeeeess ettt e b (RS L) payable as providad by e = by
the zaid conditions und, or any oth=r outstanding amount based on the survey or valuation conducted as required, fro= % i

. -—

2. The Chaiirman will pay to ths Contractor, the said sum OF RS, ceoerromciicssorerosnsonsommesssscsmmensonsossnsssas (RS i smnmsioiiviais ] N [ 5
or such other sums as shall b2zome payable under this agr=ement, at the times snd in the manner hereinunder specified in the said - ;;’ |
Conditions of Agreement, R'I\‘T |

3. As security for the due and propzre tinzly p2:formancze and fulfilnent of the said works and also such after modifizations n ?‘T‘.— oS ]
omissionsand for the propzr miintenance of thasaid compi=tc works withoul renovations duringthe pzriod of ................. .. months ’?“’ E
vath effect from the prescribed date of the said works and for the due payment of all monzy cluims a3 shall be claimed by the Pradeshiya I -

Sabha under the provisions of tiis Agreement, the Contractor hzreby undertakes to dzposit a sum of RUDLES ..ciiitrovss somsrnssivsiaizasias for ¥ ‘I’ o

B e RS soeie (RS, e ) @3 2 S2zurity Bond in favour of th= Chairman und to hereby transfer suzly cha R

sum as a Security Mortgag: Bond to the Pradzshiya Sabha and to other Prads=shiya Sabha on ths czpiry ofits prriod of office, d ﬁh
and!

4. Thereis no right whatsoever to pay the Contracior such sum or part of it uatilsuch time th: Contractor has duly dischargs -

and complated (he provisions of the Contract and uatil he has duly p2rformad all obligitions arising undz=r this Agreement,

CONDITIONS Con =
Ch -

L. Thz works shall bz carried out and completed 1o the entire satisfaztion of tha Chairman, utilising the best interests and witlh o -

due carc and diligznze subjzct 1o the azcepted technical procedures. o ‘lh
° -l .

2. The works shall bz eczzuted under th pzrsonal sup:-vision of & Tezhaical Olizer (ereinalier e2ferred (o as e Technica . rcmt‘T ;
Oflicer) or such othzr offizer empowzred by the Pradeshiya Sibhi,  All orders and direztions made by the Techaical Offirer regarding al ; -_?
matters relating to the carrying oul of 1he wark or th: nautra of raaterial utilised and thz quality or the technical procedures to ba adopied Sy 7
=hall de=med to b2 conzidered s orders und dirsztions from th: Chuirmn himself, The Tezhnical Offizer shall bz empowered lo survey - e
the works as hereinaficr provided, and to pointout te th2 Contrazior or his represzntative such work or such material which in his opinion S

is notin conformity with th2 Conditions of the Contract or work d:tails, 10 level, 10 raize of ta remove or to order the remioval of such
type of muterials from the site, or the szpzrations or sorting out of such items from othzrs, The Tezhnical Officer shal] instruct the
Cuontractor a3 to the manner on which the work shall b2 exezuted. I ordered to do so by the Technical Offizer, the Contracior shall, on
his own, supply himsclf with all servants, pzgs, stallen equipment and others and also effect clzaring of the site in a manner suitable for
the work of thz Techaical Oficer Lo point out the works relating lo the said works and 10 measure the mterials provided from time o

1ime,

3. The work shall bz completed and handz=d ove. to the Chairman during a period ol’ from the date
specified herein(Le.onor bzlore...oeeiiiiccniivieverieee o 19, ). Th=said pzriod may be extended provided fuir and reasonahle
reasons are adduced.

4. If the Contractor fails to achicve the comgl=tion of ths works witlin the said pzriod or extended priod, the contractor shal
pay lo the Chairmin such sum of RUPCES wocveevreeeiece (Réomnieerreenea) 05 liquidated damapes
for such dzfault for every weck of default or part.

5. Ifthe Contractorf2ilsto proceed on with the workinzn agreeable manner (-ril’ll);szligl"‘..c[uyimplcm[-n[a“cn ofthe work
i,mdcraul:.tthhAirmanshallgwcprmrno:iccorcauccllalfonnndc:mccllhisAg:ccmmtonanrnu:hinstuncc. Tne Conlractor has
noright whatsocver to cl2im damages from the Chairman for such cancellation. Provided however such cancellation shall not i any
Tanner bed disadvantageon the Chairman’sright 1o recover liquidaged damages or suchothersumrecoverableunder the Provisionsof
this Agreement. Thecancellation of lhcAsrecmrnfundrrllzisScc1icn sh:lllcadunherorrcilun:ofrhesumydemsi::d.
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€. The Contractor shall. unless otherwice specizlly provided for, take upen himsell allsuch loss or losses arising from discres
pancies or deficiencicsin the work details pertaining to the said works.

7. TheConiractorskallprovide athisown costany land which he may require for Lemperary worhsor any other such purpese.

+ The Contractorshall makeall arrangements fer and pay compersaticnin licu ef suchtax ferany righ tefzccessto the site of any land

tempoerasily occupicd by him, and shal) a1 onee repair and make good all damages denete privite works, fectwoys, rathweys, anks,
carlways, feids, gardens, ferces, ditches or land on the site of the tempeorary warhs or elsewhere crtothelund or things of whatsocver
description. The roadways, footways,strcams and ditches must be kepiclear of materittls,

8. The Contrzctor shalleomply wit i the Provisic s of any ordirerce regardng ary work to be perferned by the Contructier
relating 1o the said werks, : rd 1o bezr allexpensss and also 1o comply with all orders lawfully impesed by any Urban Ceurcilrriny
Local Autherity, or Highways AvtFority, -Healso <hallpay allcosts, if ary ravebletosuch A theritics,

9. Duringthe whole period that works 2re under constivelien erin progress, (le Contractcr shalltake every possitlecare by
providing fenices, basriers, lights, watchmen, and other necessary precaut ons for the safety of life and property and shall be responsible
forallaccidentsand dama pes which may 2rise by, from orin con sequerceof theneelect of such precauticPs.

]
l 10. Upon being required to do so by the Chairman the Contracter shall remieve the whole « f1Fe Temp crery werks whick Lo

crected from the property of the State or cther Persons and shall take vp #llrocds and track s and shall remeve the plant and the left

" over materials which heskallhave employed or shallheve intended 1o eniploy it the «wihs of theCentriact,end he shall level to the

|
|
\

| satisf2ction ofthe Chairman thesilcor sites of eachtemporary buildingor read as he fo 1 nd them fairto the 1i ke over of the Contircl

The Final Catificate hereimafter mertic ned <hall net bejssued yntilsuck tine.

1. The Contractor shall at his own expensc complete the werks within a peried ol . . - - .. meril s withellec
fromthe date of issucofthe Final Certificate hercinaficr merticncd, andshall dispesc of allleft over materialand wastc and shallalso
upon beinzrequired 1o do se, by the Chairman, clear awzyand leavethesite perfectlyclean at the completien of the werks,

i

|

| . . . .

| 12, Unlessotherwisespecified, the Contractorskallat hisown coet cach ard 211k 'nds of labe vr,casiage.transporticols, (ackle
| mach’nery, implementsand materials necessary fer the due performance of the werk be th tem perary and permisnert, wlich it may be,
necessary for himio do,and heshall fix and maintain duringthe executicn of any werks all neeessary shutfering, cer terin g, scaffolding,
shorting pumps(both hand and power) fercing. notices watc bingand lighting by day as wellasnigh trequired potenly fcr Proper excou-

for thesafety of any adjacent werks, buildings or pre perty efany kind wheticever. 11t may be required and directed the Centracicr
shalltake downandremoveany or ailofsuchshuttering,center'ng.timterirg sceflelding, e ping, Flankivgendskertieg, ron rs(both
hand and power) fencing and neticesas cccaticn shallrequirezrd when erderedto doso ard shallreinstotecnd meke ceed all metters
andthingsdisturbed duringthe exscition efthe werks, suchreinttacmer 1 beingte the satiefectien ol 1he CRaim .

13. Theworkmanshipthroughoutshallbeofthehighest qualityof therespectivekindsand shallkeclezrind wellfinishedto the
satisfacticn ofthe Cheirman.  The Chairmar stellhave full power tocavseeny paniser y2it ¢ [ the werk whichFasor have been in his
opinicp asunsatisfaciorilyexecutcd ¢r Les or buveptatially failecito beremoved crrepleced in 2 mar nor <t s fi¢ taytc him and at the
Contracter'sexpense, shouldihe Contracicritiltocerryoutsuchrectificatic n withn sever deysofthe receirt¢ Fawritter order frem the
Chairman,'he Chairman shallhavethe powerto dosuch werk bysuch means 2s hemay deem bestandio deduct the cost arisingtherer-
fromfromany monics ducto or become dueiothe Contracter.  Oreleethe Urbap Councilme vrece vir the experse sby orders of Law

14. The Contractcr shail be fully respensitle for the accuracy and safety ¢f all werk Performed by Fim.
remove and make good or otherwiserectify at his cwn expense any errors,
deviation in this respect.

i ; The Certractorshall
inaccrracy ¢ f damege which may ensvre as e resuly of any

15. Allmaterial utilised fortheexecut’c noftheworksshalibethebest oftheir kindslerthepurposefor which they 2reused and
shall betothesatisfection ofthe Cha'rman.  Thequality of material of 2l kindstil'scd fer any werk relatmgto the said werks, shall
be 2t everyinstance dstermined bytheCheirman. NematerialwhatsoevernotapprovedbytheChairmanshallbeutilised.  The decision
oftheChairmanshalibedeemedasfinali nthisconnecticn.  Upcenbeing reguiredtodosotyihe Chairman,tleCortrector shull produce
in respect of anyconsignment ol material broughtio the werks, receirts, vouchers,invoices ar € « ther Cecunier tsfr¢ mreruta
facturers, which shall preve to the satiefactic n cf the Chairman the cvitability. ard tbe ger vinercet ¢f the wegerial fe ritey
whichit isintended.

tlemanu-
\rrese for

16. Anymatcrialswhickzrefound by the Chairman to becentrarytoorin any woy inferior o the IyPesindietted in the sPecifi
cations, si:allbedismantled fromthe worksand removed from the site by the Contrecicr in med ately, ¢ r receiPtol written ineiructje rl;
fromthe Chiirmn. The Contracicr shallalro at hisown cxpense re-supply the matericlto thesite 1o the satisfactir nefthe (:hﬂirm.uﬁ
17. Noworkser foundationshallbecovered witkoutthe approval ofthe Technical Officer. Amy werk whichy
upwithoutsuchapprevalhavingbeing obtained shallbe ¢pened up Ps an when the Che'rman shallco des re,
uponany delay or damage cr extra work which may ensurestall teberneertirely by the Contrectcs,

lasbeen covered
Theexperses Consequeny

§8. The coatractor shall be responsible for the security and safety of all property brought under his contr

: . ol lo " 7
of the provsion of the cortract until ths works of the contract is carvied out and finally completed as indicated nbove. " 1he exccution

19. Provided this Agreementiscarcelled under Secticr. 5 of same by the Chairman, the Cha:

- rmien shall hav "
such other persen to implement the said works or part thereupon at the experse of the Contracter, 1f, ' ¢ POWer 10 employ

s s Lowever, an extra sy
shallbeincurredin addition to the sum payable to the Contracter urder the Agreement, hed the soid works crpmnmL:: :':’::;0::3’
s

tionand protection of the said works, butalso fer the protectien of users eftle re ads, fic I¢s, banks, and paths adioining the works and
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exccuted by the Contractor, such sumshall be payableto the Chairman by the Cm:trnclqr. in nqdltlun(llo .sgchll:lamz;gﬁcsircarlt]:o::i;u
pay under Section 4 of the Conditions. Furtherthe Chariman shallrecover such sum being savings under Scetion 26, ' €
deposit made by the Contractor, for the liguidatorsin fullor part of the additional amount spent.

20. The Contractor shallindemnify the Chairman against any cleim by or in respeet of any employec of the Cdf,"““‘ '?' or any
such person employed on the Site by the Cheirman to executethesaid work, under the Workmen's Compensation U'. mﬂr;:c.,dndl-‘my
Statutoryamendment or modification thereof, The Contractor shall, while  the worlk is in progress, supply all notices, flags, lights
elc. necessary for the safety of the labourers and the Public and shall also be r2sponsible for such astion. The Contractor shall -

also supply all equipment and assistanse necessary for all the servants emaloyad by the officer appointed to adminstrate and report on
the above work,

21. The Contractor shall be r2

spansible for all aczidents and injury to prsons whether they are employad by the Conlractor
Pradeshiya Sabha or otherwise ’

-animals, publicand private ways, property, work materials, zyods and things which may have hf_.'en damaged
disturbed or infused by the said warks or any thing in conneclion therawith, and h2 must make good or settle all ncimns.. cl'ums_,dn mages
costs, charges, expzises, a5 aforesaid and shall had the Urban Counzil, and every oTicer or servant therccf[nrmlcss:and indemnified from
allsuch claims. In the evant of the Contractor failing to compznsate for or properly make good any accidents ordinances or t_!ﬂmﬂ!;cs iis
aforesaid or to satisly or pay or s2ttle any aztions, 2laims, damages, costs, chargzs and expznses as aforesaid, the Urba‘n Councilmay by a
propzr officer make all comp2nsation payments or do all making gaad and sastisby and pay or s2ttle all actions, claims,damages, costs,
charges and expzases and the eost of suzh prozedure shall as wall as the amount paid bz dzducted from and out ol any sum or sums of
money that shall be due or may b2zome due to the Contracior u.ader the terms of this Aareement or otherwise or the sum of Rupees

masssasbssanniRaaras (RS.....ctmsninninareened) deposited by the Contractor under Saation 3 of “the Agteement be recovered
from the contractor by Actions at-law’

i I ————

22, Any such sum due to th: Contraclor from thz Cnairmn under this Agrezment or otherwise shall be obtained for the arbi-
tration as full or part of any suzh sum dye to the

Chairman from th2 Conlractor as compznsation or recovery of damages or otherwise
under this Agre=msnt or elss such sum shall bz recovered by Astion-al-Law.

23, Ifthe Chairman or the officer duly appainted us afor23aid to administer and rzport on the works is dissatisfied with any person
employzd by ths Contractor to administer th= warls or with any portion or portions employsd under the Contractor, the Contractor shall
remove such pzrson or persons from the charg: of such works. In making such request to remove any such person or persons, the Chair

man or the Officer duly appainted as aforzsaid to administer and report on the works, shall not be nzzessary to state any reason what
soever leading to such a request,

24, I the Churman r222ives a natice from Lhe fiseal, to stop paym=nl nol in conneztion with the s
licu of any liability to bs rzzovared from the Contractor, during the p=riod in which the Contract works are in progress,the Contract shall
thereupon immedintely terminate and ths Chiirman shall have authority to take ovar possession of the said works from the Contraclor
The Contractorshall bz paid any fine praszribad undsr the aforesaid section or any sum due asliquidated damages,and any such sum come

puted by the officer appainted as aforesaid to administer and report on the said works based on quantity of work parformed up to the
date of termination of Agreeme

ntless any such sum #s may be claimed by the Fiscal.

aid works or otherwise but in

25, 1M the Cizirman considarsit nezzssary to make amendments in the work de
is in progress for any r2ason whatsozver, he shall do so al s sole disgretion,
derate prices for items notincluded in the warlk dztails, while the
the wark dztatls, without unless authority from the Chairman.

tails perlaining to the said works, while the work
Further the Charman alse shall have power to fix consi-
work 1sin progress, The Contractor shall not make any altertionsin

e

exceuted upto the date of valuation, shall
the Chairman subsequant to the conduct

work s satisfactorily completed, and morcover
an monies due from the Contraclor under the Agreement,

26. Asumequalto .......... caneae Y4 of the approximate ganzral value of (e work duly
be paid to the Contractor, while the work is in progress.  All such paymznts shall be made by
of infertigitions considered approprinte. The balanze money shall be retalled umtil the
the balancs shall bz prid subsequznt to the deduztion of e2rt

ST LYY

27, ITallnotices due to be handzd over to Lhs Caatea

clor shall b2 handed over to
address or to b2 pasted they shall ds

him personally or if they are to be left at his
2m to bz considere. as having hand=d over (o him,
28. Paymentinlieu ofany portion of work done in excess to the
sidereid at the disceetion of the Chairman, only if the worle portions un
factorily completed,

amounts preseribed under

anyitem of work details, shall be con-
der allitems of work in (he

work details have been duly and satis-

29. The Contract shallnot be considered as having baing comnleted, until the Chairman signs a certifiz
as the Final Certificate c2:tifying that the Contractor lias duly maintained the works duting the
Agreement although th2 Urban Councilhad entered the work site in advance or had acquired
land. The said Final Certificate shall be thz dezisive carlificate Lo vouch the satisfactory con
except during instances where frauds or dezeits maling to the warks ¢
errors and deficiencies not revealed at a reasonable inquiry hav

ale (hz2reinafter mentioned
period of maintenance as provided in the
a partion or had utilised or made use of the
pletion of the works or supply of materials

o materials have been committed, or at instances where minute
e taken place,

30. Ifthe Contraztor dies bzfore (he completion of the

itl i thing herei i . all liabilitiesasa
Company, notwithstanding anything herein contained 1o (he contrary, without prejudice o its powers and rights Pradeshiya Sabha shall
recover l'ro'm the estate or legal rcprz:s‘cnlnuw_: of llllj-‘ Commclm, any sums that may be due from Prade:hiya Sabha at % daile o F whinding
up his businessfon the date of cessation of liabilitjes asa Company, Itis hereby espressly agreed that (his Agreement shall thereupen

Contract, or winds up his

e g T r—

business or ceuses (o hold

-
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& :giandh mmediately terminate on the dzath/winding up of business/on the czssation of Liabilities and it shall be lawful for the Chairman to take
Emrnl 4 + OF the mediate possession of the said work and th=reupon engags other parsons as Contractors to finish and complete the same or himself to
zmp 1=mr.|l|:\1\! sufficient workmen, overseers and materials to finish and complete the same.

3 = 31. The Contractor shall uphold and maintain in good and pzriect order the whole of the works during the past period of three

. . : : :
alen P ny zalendar months from the date of completion and handing over the works and from ths date of issue of the completion payment certificate
2 fif such works or part thercofis deemed to

ndne i:;:ly 'Fmd notwithstanding the Contractor shall be bound to restore the said works or part thereo

€0 B ih:nls[ fhe considered as defective, for the reason of notuilising quality matesialor errors in the adoption of technizal procedures or other reasons
whatscs Porl iwhatsoever. During the period of maintenance the Contractor shall bz responsible for all damagzs caused to the works or material from
fire, o2 " |fire, explosion, aczidents, floods and allaccidents of every nature entitled to insurance coverag exzept by war and earthquakes, and he

WI:E;P shall be subject to the payment of comp2nsation at his own expease.

. aclo

G agc; 32. If on any oz=casion while the work or part thereof is in progress or during ths period subsequent to the date on which the
complis, amagey complction of the said works was cartified and prior to the issue of the certifizate of completion, the Chairman shall give seven (7) days

noti @ from | notice to the Contractor to perform the n2zessary r=navations, which in th opinion of the Chairman is found to be necessary and if the
Conti’s Bes gs | Contractor defaults the execution of the s1id rznovations with due care and prateztion or expresss his imability to ex=cute the said reno-
i vations, when called upon to do so, the Chairman shall cause to exzzute the work in such a manner which 1n his opinicn is necesary

vation. bya
and 1 iﬁ . and recover the expenses from any such sum due to the Contraztor or else Pradzhiya Sabaa shallinitiate l=galaction against the Contrac-

osts, i ; : : : % :
! foram ™. sums of | torand so Tecover the expenscs. The s2zurity shall be retained untilsuch time the Chairmanissues the Final Certificate.

w ces .
vj:wd I 13, The Contractor has no right whatsoever to transfer the contract lo any suzh othzr p=rsons unless on the written consent of
| the Chairman. Further he shall not issue power of Attorney to any psrson whose name is on any list of defaulting Contractors for

carrying on work under the Contract.

g%
i

¢ arbi- .
ise 34. If any dispute or obj=:

| pe referred to the S=zretary of the
either party for an arbitration judgzment oa ths statem

~tion of any kind whatsoever shall arise b2tws2n ths assigned parties, such dispute or cbjsction, it shall
Ministry of Lozal Governmzat, Housing and Construction and unlsss a request has been made by
=nt as hareinafier provided, the desision of ths Secretary shall be final. If either

=g
=
?éa

part L. rson party claims in writing to do so within seven days of communication of th d:zision of ths Parmanent Secretary,the Secretary shall
appoil rshall | appoint an Arbitrator considered appropriate to szitle the matter under dispute. -
=~ ]r Whether it may be reality to a matter of law or the matter in issue, the verdict or judgeme=nt of the aforesaid, shall be the final
verdig, s verdict or judgement. The partiesailicd hzreto shall accept the s2id verdict or judzzment.
™ In witness whereof the said Contractor and the said Chariman have sigaed this Agreement on the coioie s irsccessersaanen
. e bul in evvesntassnaseesssasasasasernssen sarasesnsns Bay of cecrevcrcivasmssonsreransan IR Oaz= thasand ning hundred and oo eeeecereeeeeeeeernare s sene
int vi#ﬂ‘“" in the presence of the following witnesses. .
raclor .
f:‘—__iﬁﬂm' Sigasture of Contraclor.
=Flo the
f:— - Witnesses & 1. coovrmenreneniinmninans T B PR B R o
‘—igwork L. issesseasamicinionasssanssoinsbnipbivintes
o o—dorsi-
\'_i#ns in
Q— - . Chairman,
.................. Pradeshiya Sabha.
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